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over 30 
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which includes many signs, 
wonders and miracles, including 
having seen 11 raise from the 
dead. She is considered a proph-
et to the nations. She currently 
serves as Senior Pastor of 
Kingdom Global Impact Center 
where she has served for 26 
years. During that time she has 
authored 22 books & recorded 1 
album. She is also the founder of 
Global Prophetic Voice, and 
founder of Redeem and Renew 
Skin Solutions, and Royal Scents, 
A King’s Oil.
She is married to Robert Phillips 
USAF Retired of 30 years. Togeth-
er they collectively and passion-
ately desire to see the body of 
Christ operating in their FULL 
destiny.
Her motto is: "As a leader, if I lead 
others to be greater than myself, I 

During her 25+ years of full-time 
ministry, Pastor Theresa Phillips has 
had numerous opportunities to 
host ministers and a variety of 
ministries across the nation and 
globe. Her vast experience has 
allowed her to observe and take 
notice of the particular procedures 
for ministry etiquette and ethics.

Ministerial Protocol is a helpful tool 
for hosting a guest speaker, a 
ministry conference, or a seminar, 
as well as a manual for the art of 
ministry. Learn the key ingredients 
for the duties of a minister, the art 
of addressing ministers and digni-
taries, as well as the proper attire 
for ministry functions, and tips for 
weddings and funerals.

Ministerial Protocol will give you 
practical information that you 
won’t find in the typical Bible 
School or Ministry Training School, 
with instruction regarding 
etiquette and ethics for Ministry.
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EndorsEmEnts

I love and appreciate this book. Dr. Theresa has 
done an excellent job highlighting such key details 
for ministers to have in order to succeed with 
honor and integrity. This book is essential for 
everyone who desires to expand the kingdom of 
God and give Him honor in everything they do.

Melody Barker 
Certified Speaker, 
Coach and Author 

melodybarker.com

“HONOR: A Blueprint to Kingdom Conduct” is an 
extremely helpful tool for anyone who wants to 
serve the Lord with excellence in every ministry 
setting. This book is a treasury of ministerial 
protocol, explaining proper etiquette and ethics 
for ministry, including the ministry of Armor 
Bearers and Personal Assistants to leaders, 
as well as practical advice for those who host 
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ministry events of any kind from conferences, to 
conducting weddings and funerals. 
This book should be required reading for every 
Ministry School student or anyone who aspires to 
serve the Lord in any capacity. 

~ Jim Wies
Author, 

itinerant speaker, 
Administrative Pastor

XP Shiloh Fellowship with Patricia King
www.xpshiloh.com
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dedication

This book is dedicated to all of those aspiring 
to the call of the ministry that means YOU--the 
reader. 

At times, the cost may seem great; yet each cost is 
met with insurmountable readiness of our great 
Lord and Savior Jesus the Christ to equip and 
supply you with tools, which will inspire you to 
do the ministry with excellence!

What is the payment for this cost? It is “Well done 
good and faithful servant… enter into the joy of 
The Lord!” (Matt. 25:23, paraphrased).

I especially wish to thank Brian Lake of Brian 
Lake Ministries, for without his encouragement, 
this book could not have been completed.

Jesus is our great King ~ to You I give my all; and 
thank You for the opportunity to serve You, and 
the people You send my way.

~ Theresa Phillips
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Forewords

After more than seven successful years of full-
time ministry, I have had the privilege to tour 
across the US and in numerous countries, sharing 
the Gospel of Jesus Christ. In my travels, I have 
met so many great ministers and ministries.

Recently, it was my privilege to visit Praise 
Ministries International in St. Charles, IL, just 
outside of Chicago. The host pastor, Theresa 
Phillips, an anointed woman of God, walks in a 
prophetic office. My family and I were treated as 
honored guests, with regard, respect and royalty.

Theresa’s personal, professional and pastoral 
background has equipped her with a keen 
understanding of etiquette for life and ministry. 
As a conference host, an itinerary preacher and 
a motivational speaker, I understand the “do’s 
and don’ts” for ethics, when it comes to the art 
of engaging dignitaries, entrepreneurs, and 
ministerial offices. Theresa’s book, HONOR is a 
helpful manual to train, prepare and equip interns, 
young pastors, lead pastors, itinerary speakers 
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and mentors for life and ministry. A “must read” 
book for leaders!

Brian Lake 
Brian Lake Ministries

As ministers, we are ordained into ministry to 
function in our office, duty, obedience and servant 
hood. First, we learn to follow and then to lead by 
example. However, we believe like Pastor Theresa, 
that we need to be trained to reign!

This manual will give leaders a tool to stretch 
them beyond the boundaries of the local church 
and into the international arena. It will equip 
leaders to have the proper etiquette for the pulpit 
whether at home or abroad. Pastor Theresa’s 
formal training in the political and spiritual 
environments has helped prepare leaders for the 
advancement of growth and stewardship. I know 
that as you digest HONOR, it will become a pivotal 
book in your library. 

Dr. Marian McLean
Renny McLean Ministries 
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Introduction

I 
have been privileged to be in full-time ministry 
for 23 years (at the time of this publication); and 

during that span, I have learned that ministry is 
not just who you are (Pastor, Bishop or Prophet), 
but what you do (servanthood, humility, and 
integrity). Ministry is a process—it’s who you 
become—the essence of our King moving through 
us.

At times, we can feel inadequate in ministry, 
questioning our skills and abilities; even, 
comparing ourselves to other ministers. No one 
volunteers for ministry—we are called. But once 
we are called, how do we know if we are doing 
things right? What is right? Is there a code of 
behavior for ministry? Yes, there is a standard.

As a child, my father would bring dignitaries 
to our house. My mother was a reporter, so she 
wrote about these men and their lives. As a little 
girl, I learned protocol. When people would come 
to the house, I would stand and greet them with 
proper etiquette.
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Then, when I was sixteen, Congressman Bob 
(Robert) McClory came to our house. As he 
entered the room, I stood up, just as my Dad 
taught me. He quickly said to me, “Theresa, you 
are a lady; you stay seated when a gentleman 
enters the room.” I realized that day I had much to 
learn about protocol.
I have discovered that there are certain protocols 
in ministry that can make you successful and enjoy 
the journey. Protocol is a code, prescribing strict 
adherence to correct etiquette and precedence. 
Etiquette is a prescribed way of actions in a given 
situation for which there are rules. Rules are 
boundaries. We all need them so we don’t veer off 
course.
We desperately need to know some protocols 
when it comes to ministry. Protocol helps define 
us. It gives us limitations and liberty all at the same 
time. I wish to share how protocol works. God 
has commissioned me to teach on etiquette and 
ethics in ministry through this manual, HONOR. I 
want to examine how to conduct ourselves as the 
King’s ambassador, seated at the King’s table, next 
to Him. Let’s do it with ease and grace.
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Chapter onE
First duties of the minister

Iwas standing in the sanctuary of our church 
when heard a audible voice come out of the 

atmosphere above me say, “I have called you into 
the ministry.” I looked around to see who the Lord 
was speaking to; and when I realized there was no 
one around, I realized He was speaking to me. I ran 
from the call for a year; until one day, my pastor 
decided to preach on Jonah and the whale. I felt as 
if an arrow shot through my soul; so, I ran to his 
office and repented. The next day was my first day 
in ministry and I have never stopped since!

Either you are responding to the call or you are a 
minister; or you would not be reading this book. 
Let me ask you, “Where are you in your phase of 
ministry? Have you pursued the ministry since 
the call first came or are you intimidated to the 
unknowns? Are you unsure what the next step is 
or perhaps you have not been able to accept that 
God selected you?”
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Whatever the case, get used to it, you can run, but 
you can’t hide. I know from experience, I tried and 
it didn’t work.

What is ministry?
The ministry is the office, duties, or functions 
of a minister. A minister is a called member of 
the clergy over a governing group of people in 
religious services set apart for the “Duties of 
Professional Ministry.” As a minister, you have a 
number of duties you must perform to fulfill your 
calling.

1. To minister to HIM through praise and worship, 
obedience, knowledge of the Scriptures, and by 
fellowshipping with HIM. As a result, you will 
demonstrate the Word in power to your divine-
assigned people group.

2. To love others as He loves you. Your peers that 
have been set apart for advancing the Kingdom of 
God must recognize you in order for you to be a 
ministerial candidate to be licensed or ordained.

3. To serve others at all cost.

4. To read and study the Bible.
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5. To love God and your neighbor. A recognized 
member of the clergy will have education and 
experience. Each on his own merits will be and 
must be recognized by a governing body of clergy 
(credential peers) who will admonish the gift and 
callings in you as a person.

This is vital. There’s safety in numbers. Wisdom 
surrounds herself with MANY counselors. The 
Bible says, “A wise man will hear, and will increase 
learning; and a man of understanding shall attain 
unto wise counsels.” (Prov. 1:5). 

There is nothing better than to find members of 
ministry who have been through difficult times 
and seasons. You can learn from others and avoid 
many mistakes. In time, you will have your own 
story. Use it; you are your best material!

It is by the knowledge and experience of others 
that we can learn a great deal. Observation can 
bring us to a place of wisdom, which is knowledge 
put in the RIGHT place for edification or revelation.

What is ordination?
To be ordained is to invest officially (as by the 
laying on of hands) with ministerial or priestly 

onE - First duties of the minister
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authority. Ordination is a process. You don’t 
just receive a prophecy saying you are to be in 
ministry, walk down front and receive a certificate 
of ordination; all in one service. That is NOT 
ordination and that is NOT proper protocol. It is 
not a proven separation as in the consecration 
and commissioning of Aaron’s anointing. It takes 
more than that.

When I first witnessed an “ordination” officiating, 
the pastor stopped the service, gave a five minute 
exhortation on ministry, called a person out of the 
crowd, gave him a piece of paper, prophesied over 
him, and then continued on with the service as 
if nothing significant took place. I was in shock! 
I could not get that image out of my mind. The 
person may have been called, but he needed more 
than that to be “ordained”.

Now that I am in ministry, I have decided to 
conduct ordination with a greater emphasis. Why, 
because it may be the only time you get family out 
to see what others see in you; and of course, it may 
be the last time you are affirmed for a while. You 
need to remember how good it felt to be so loved 
by all. YOU were the star for one night only. Yes, 
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it’s important to realize you have been set apart; 
and of course, the ceremony, cake, and pictures 
reinforce the memory.

I am reminded of the Scripture verse that says, 
“And you shall not go out of the door of the Tent 
of Meeting for seven days, until the days of your 
consecration and ordination are ended; for it will 
take seven days to consecrate and ordain you.” 
(Lev. 8:33).

Although we are no longer under the law, I do 
believe in the “setting apart” for recognition and 
the development of relationships with those who 
labor among us. “And we beseech you, brethren, 
to know them which labour among you, and 
are over you in the Lord, and admonish you;” (1 
Thess. 5:12).

What is servanthood?
Everybody has to serve somebody sometime. 
Keep serving! Keep in contact with those who set 
you apart. If you harbor any offence, get it cleared 
up because they first loved you to recognize 
your calling. You need those who will cherish 
and celebrate you. Many on an outside will not 

onE - First duties of the minister
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celebrate you. You need those on the inside; what 
I call the KINGS PALACE, to love you. That is why 
they ordained you in the first place. Don’t lose 
fellowship with them.

Service is the key to maintaining a good ministerial 
status. People like to see ministers serving, but we 
must remember we are serving God first.

The office of a minister is quite different then 
being a layperson who is not a member of the 
clergy. So we must examine ourselves about our 
calling. “Wherefore the rather, brethren, give 
diligence to make your calling and election sure: 
for if ye do these things, ye shall never fall” (2 Pet. 
1:10).

The foremost duty as a servant is to STUDY to 
show yourself approved. Paul tells us in Second 
Timothy that reading and study will keep you 
humble and worthy. The Word will do any work 
you cannot do. It will confirm you and it will 
challenge you.

Never depart from the Word of Life. The Word 
WORKS for you, FOR God, and AGAINST the 
adversary. The Word is your road map to the Holy 



19

City and the key of advancing the heavenly realm 
and the Kingdom of the Lord to those here in the 
below. To depart from it will KILL you.

take time to take notes and make notes:
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

As ministers, you will serve your local church 
where you are going to be trained. Regardless of 
its size, your local church is where your loyalty 
remains. If you are going to be absent, you should 
let your leadership know in advance—not at 
the last minute; unless you have unforeseen 
circumstances.

If you have ill feelings toward someone, you need 
to seek forgiveness and make things right. Nothing 
is worse than being the central part of a sermon. 
Don’t allow the weakness in your flesh to dictate 
your actions.

If you serve in a local church, continually show 
respect to leaders and members of staff.

onE - First duties of the minister
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Don’t show a lack of enthusiasm or even a hint 
of dissatisfaction. Don’t be lazy or slothful in 
your commitments. A golden rule: “No one is 
indispensable.” Rest assured, you can and will be 
replaced.

Servanthood is best demonstrated through 
loyalty. It is the foundation for ministry. Be loyal 
to the crown of God and loyal to your leadership. 
The Bible says, a servant is NOT above his master. 
To succeed you must learn this.

Find this verse and others that will back it up:
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

An amour bearer is one who is willing to be the 
shield for the fiery darts of those who would like 
to destroy the leadership. I was sitting behind my 
pastor’s wife in church one day when I heard the 
Lord say, “Be your pastors amour bearer.” I did 
not know what this was. Then one day, I heard 



21

someone gossiping about the pastor. I felt my 
spirit rise up; and I asked those around NOT to 
speak against the leadership, to take their issue to 
him and not to the prayer meeting. I was hushed 
and told I knew nothing. I knew plenty. I was on 
the Lord side and it felt good! I still pray for him 
20 years later.

Will you stand in the gap for their issues and you 
keep things confidential? Will you have the Kings 
(leadership’s) ear? Can you become ONE with 
the leadership as Joshua was? “So Moses and his 
assistant Joshua set out, and Moses climbed up 
the mountain of God.” (Exod. 24:13).

A trust worthy servant is one of the MOST 
Important keys to leadership. Will you stop any 
gossip or accusation against leadership? How 
important is this view? What was the outcome for 
Joshua?
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

onE - First duties of the minister
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Servanthood is the basis for an armor bearer. 
Give examples of how you can serve as one. (see 
Addendum I: Armor Bearers for additional detail.) 
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
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Chapter two
the Art of Addressing

ministers and dignitaries

During my 20-plus years in pastoral and 
prophetic ministry, I have been blessed 

to serve in churches with a variety of pastors, 
apostles, prophets and individual believers who 
have honored my ministry. Much of what has 
happened in my life in leadership is the result of 
the humbling, yet stimulating blessings of honor. 
There is no way to judge the power of honor on 
the life of a leader.

What is Honor?
The subject of honor has not received much 
attention in the Christian world. Ask any group of 
church members what they think about honoring 
their ministers, and you will get diverse answers. 
Most people have no idea concerning the nature 
of honor. Some will say that honoring the 
minister is no longer necessary in today’s society. 
Another person may say that if you show honor 
to ministers, it will feed their ego. Another may 
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comment that the only ones who deserve honor 
as ministers are those who have served God for 
many years and have earned honor.

According to Webster, honor has these synonyms: 
“esteem, respect, pay homage to, assigning value 
to.” The Greek word translated “honor” in our 
English Bibles, timao, means “to prize, i.e. fix a 
valuation upon; by implication, to revere” (see 
Strong’s Concordance). Showing honor, then, 
means to treat others respectfully because we 
value them highly.

So is honor due for just anyone? Should we put 
value on any man or woman, or should we honor 
God alone? What does the Bible say? A study of 
God’s Word reveals just how much He has to say 
about honoring others. He does not limit it to 
honoring our parents.

Romans 13:7 tells us clearly honor is due certain 
ones: “Render therefore to all their due: taxes to 
whom taxes are due, customs to whom customs, 
fear to whom fear, honor to whom honor.” That 
begs the question, to whom is honor due besides 
God; and how do we honor others?
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The truth is that we will never sincerely respect, 
prize, value or honor anyone, until and unless, we 
start with an attitude of meekness. Honoring and 
respecting others will not happen when a superior 
or holier-than-thou attitude is present. Paul tells 
us to “esteem others better than” ourselves (see 
Phil. 2:3).

For many, showing honor to ministers is Old 
Testament and outdated. Once again, the Bible 
speaks of honor, “Let the elders that rule well be 
counted worthy of double honor, especially they 
who labor in the word and in doctrine.” (1 Tim. 
5:17). As the Old Testament closed, God spoke to 
His people through the prophet Malachi. Dreadful 
days were ahead for the nation of Israel. It would 
be a time when there would not be a word from 
God—a time of silence.

What caused that time to come? Scholars believe 
a period of approximately 400 years existed 
between the close of the Book of Malachi and the 
prophetic voice of John the Baptist.

Malachi declared the situation to Israel, “A son 
honoreth his father, and a servant his master: if 

tWo - Addressing ministers and dignitaries
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then I be a father, where is mine honor? And if I 
be a master, where is my fear? saith the Lord of 
hosts unto you, O priests, that despise my name.” 
(Mal. 1:6). Israel had dishonored God. The people 
had ignored His laws of sacrifice, giving God 
the worst and keeping the best. God judged a 
nation for dishonoring Him through their selfish 
disobedience.
If God asked the church today, “Where is My 
honor”, what would we say? Where is God’s honor 
in the church? Where is God’s honor when a 
church and its ministers cannot work together? 
Where is God’s honor when we don’t give Him 
our best? God asks, “Where is My honor?” When 
there are broken relationships in the church. The 
church has forgotten what God called us to be.
Jesus prayed, “I in them, and thou in me, that 
they may be made perfect in one; and that the 
world may know that thou hast sent me, and hast 
loved them, as thou hast loved me.” (John 17:23). 
Jesus’ prayer for the church today is that she will 
demonstrate the glory of God by unity of purpose 
and spirit. When we do not treat the ministers 
God has given the church with honor, how can we 
say we honor God?
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The giving of honor is practiced in the context 
of relationships. It is demonstrated through 
submission and obedience to those who are called 
to places of authority and responsibility. Honor 
for God is the basis of all honor. Obedience to God 
is coupled to the honor we give to God.
When God asks the church, “Where is My honor”, 
what is your answer? The church must return to 
God with a renewed commitment to honor Him 
in all our relationships. We must return to God, 
and reverently honor Him as Lord, and glorify His 
name. When the church honors God in these ways, 
He will be glorified among the nations.

What is a title?
Paul the Apostle used his title until the people 
respected his office, and then he was chief among 
sinners. All too often, we start out in the act of 
humility as chief of sinners then we wonder why 
no one wants to follow us! Boundaries again will 
make the difference. Use them; they will protect 
you. Yet don’t overdo it; or you will be an island. 
Give honor and receive honor that’s in the Bible.

I was once asked if I would give a curtsy to the 
Queen. I thought about it and said, “If she was in 

tWo - Addressing ministers and dignitaries
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her capacity of Head of Church of England, I might, 
but she is not my Queen if I am an American. 
Americans do not bow or curtsy to any Foreign 
governmental leader or head of state, it is a sign 
of submission to that government.

Culturally, any bow below the shoulder is 
considered total submission—a slight nod of 
the head will do. However, if you happen to be a 
citizen of another country and your country calls 
for this, you must do so.

It is a challenge to use titles if you have been 
trained to think that they are unnecessary. But 
you can do it! Especially, if you wish to minister 
oversees or to those in HIGH places, it becomes 
a habit, then an art, and then it becomes a way of 
life.

Many think it is to “religious” to use titles. Yet 
without them, we then “commonize” the calling 
and loose respect. The five-fold offices: apostle, 
prophet, evangelist, pastor, and teacher are 
examples of ministry titles. I think having titles 
is helpful to people in identifying more with 
their primary calling in God and their place in 
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His Kingdom. This would likely help in focusing 
on those things God has especially gifted them 
in, cultivating that aspect of their ministry, and 
therefore being most effective for God’s Kingdom.

When you address someone with a title, you 
may try to do it with ease. Remember you are 
showing respect to their office, not just to them as 
an individual. Even David called the backslidden, 
hateful, rebellious king, Saul, God’s anointed. 
David showed him honor because he was God’s 
appointed king, not because his character 
reflected the character of God.

I was singing for a convention as a youngster 
when I was introduced as the vocalist for the 
convention. I was singing for the incoming 
President. After the dinner started, people began 
to mingle about and talk at each other tables. I 
noticed something. When they came to our table, 
I was called Miss Forkins (I felt so grown up at 
age 15). This Congressman addressed me, so I 
said hello and so forth. But one candidate said I 
could call him my his first name. I never did; but I 
learned there are times when you must be formal 
and then times when you don’t have to be. I was 

tWo - Addressing ministers and dignitaries
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at a senator’s office when I was playing my guitar 
on the steps of his office. He addressed me in a 
way that was with familiarity, but I still called him 
Senator.

How to Address?
Regardless of one’s religious background, it is 
always respectful to address them by the title 
they are recognized in their affiliation, even when 
it seems odd to you. If you are being introduced to 
a dignitary, such as an ambassador, it should be, 
“Madam” or “Mister” Ambassador “so and so.” But 
should that ambassador be a reverend, the title 
Reverend should always go first.

Therefore, you would say, “Right Reverend” 
“so and so.” If you are introduced to a person of 
royalty, who also happens to be a Reverend, the 
rule still applies, the title Reverend is the higher 
calling.

Some seen to think it is too “formal” to address 
a person by their title. Yet, it affirms their calling 
and establishes the boundary that “calling” has 
made for them and you. It’s important to establish 
a title where ever you go. If you do, you will never 
be put to shame.
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In many churches, it’s proper to address someone 
as “Brother” or “Sister”. Know the cultural “do’s 
and don’ts” before you just blurt out something. 
You may intend to show respect, but in ignorance, 
embarrass yourself and dishonor their office.

The following list is a guide to assist you in your 
travels abroad, just in case you need to be prepared 
when addressing a high-ranking government 
official, a dignitary, or a respected member of the 
clergy.

Religious dignitaries:

1. The Pope: His Holiness Benedict XVI Address 
Your Holiness: ”I have the honor to remain Your 
Holiness obedient servant, “Your Holiness.”

2. A Cardinal: His Eminence, John Cardinal Smith 
Address Your Eminence: Dear Cardinal (name): 
Yours very truly, ”Your Eminence.”

3. An Archbishop or a Bishop: The Most Reverend 
(full name) Archbishop/Bishop of (name of 
diocese) Address: The Holy See has accorded 
the courtesy title “His Excellency” to Roman 
Catholic archbishops and bishops; that title is not 
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recognized by Canadian civil authorities. Dear 
Archbishop/Bishop (name): Yours very truly, 
”Archbishop/Bishop”

4. An Abbot: The Right Reverend (full name) Abbot 
of (name of ________) Address: Right Reverend 
Father: or Dear Abbott (name): Yours sincerely 
”Father Abbot”

5. A Canon: The Very Reverend (full name) 
Address: Dear Canon (name): Yours sincerely, 
“Canon (name)”

6. A Priest: The Reverend (full name) Address: 
Dear Father: Yours sincerely, ”Father” or “Father 
(name)”

7. A Sulpician: Mr. (full name) Address Dear Mr. 
(name): Yours truly, ”Mr. (name)”

8. A Religious (man): The Reverend Father (full 
name) Address: (woman) Reverend Mother (full 
name)/Reverend Sister (full name) Dear Father 
(name): Dear Reverend Mother:/Dear Reverend 
Sister: Yours sincerely, Yours sincerely, ”Reverend 
Father” “Reverend Mother (name)” or “Reverend 
Sister (name)”
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7. A Primate: The Most Reverend (full name) 
Primate of the Anglican Church of Canada Address: 
Dear Archbishop (name): Yours sincerely, 
”Archbishop”

8. An Archbishop: The Most Reverend (full name), 
D.D. Archbishop of (name of Diocese) Address: 
Dear Archbishop (name): Yours very truly, 
”Archbishop”

8. A Bishop: The Right Reverend (full name) 
Bishop of (name of Diocese) Address: Dear 
Bishop (name): Yours very truly, ”Bishop (name)” 
or “Bishop”

9. A Dean: The Very Reverend (full name) Dean of 
(name of Cathedral) Address: Dear Dean (name): 
Yours sincerely, “Dean (name)” or “Mr./Mrs./Ms./
Miss (name)”

10. An Archdeacon: The Venerable (full name) 
Archdeacon Address: Dear Archdeacon (name): 
Yours sincerely, ”Archdeacon (name)”

11. A Canon: The Reverend Canon (full name) 
Address: Dear Canon (name): Yours sincerely, 
“Canon (name)”
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12. A Priest; The Reverend (full name) Address: 
Dear Father (name) or Dear Mr. (name): Dear 
Mrs./Ms./ Miss (name): Yours sincerely, ”Father” 
or “Father (name)” “Mrs./Ms./Miss (name)”

13. A Religious (man/woman): The Reverend 
Father/Mother (full name) Address: Reverend 
Mother (full name)/Reverend Sister (full name) 
Dear Father (name): Dear Reverend Mother: 
/ Dear Reverend Sister: Yours sincerely, Yours 
sincerely, ”Reverend Father” “Reverend Mother 
(name)” “Reverend Sister (name)”

14. A Moderator: (United Church of Canada 
and Presbyterian Church in Canada) A present 
ordained Moderator: The Right Reverend (full 
name) Moderator of (name of Church) Address:

15. A past ordained Moderator: The Very Reverend 
(full name) Moderator of (name of Church) 
Address: Dear Mr./Mrs./Ms./Miss (name): Yours 
sincerely, ”Mr./Mrs./ Ms./Miss (name)”

16. A Minister: The Reverend (full name) Address: 
Dear Mr./Mrs./Ms./Miss (name): Yours sincerely, 
”Mr./Mrs./Ms./Miss (name)”
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17. A Rabbi: Rabbi (full name) Address: Dear 
Rabbi (name): Yours sincerely, ”Rabbi (name)” 

(Note: “Reverend” is an adjective, which is never 
used without the full name.)
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Chapter three
the Proper Use of Attire

Dress for success is a motto used in our society 
when it comes to a job interview, college life, 

the corporate race and the business world. Many 
of today’s elite college campuses, corporations 
and government jobs have dress codes. Etiquette 
and ethics for attire are important factors in 
various functions and activities for the secular 
world. There is no difference in ministry.

Know your surroundings
Fashion and design is dependent upon the cultural 
setting and the official status of the person 
wearing a particular piece of clothing. When the 
late Diana, Princess of Wales was photographed 
for every fashion magazine cover in the world, she 
became equally well known for her attire as she 
did her title. The Princess mixed and matched her 
apparel to coincide with each location and setting 
she was in, and she did it with much ease.
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She was the first royal figure to embrace and 
take on the fashion industry by storm. Her attire 
matched her personality as well; she was the first 
imperial dignitary ever to touch a sick person 
with AIDS.

When Diana was asked to visit France, she took 
the advice and idea from First Lady Jacqueline 
Kennedy; she wore attire from that country. 
Mrs. Kennedy wore a stunning outfit when she 
accompanied President John F. Kennedy to meet 
the President of France.

A picture of JFK and Jackie Kennedy in France 
with then President Charles De Gaulle and his 
wife, has the four standing on a balcony, greeting 
the crowds. De Gaulle and his wife were all right, 
but you couldn’t take your eyes off Jack and Jackie. 
Jack was dressed to kill... very handsome, and she 
had a gown with beaded embroidery, long gloves, 
and her hair upswept into an elegant French twist. 
She was stunning!

Likewise, wherever Diana went, she “wowed” 
everyone in the country. She revolutionized the 
world of protocol attire for “Royals”. She will 
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forever be remembered for her humanitarian 
aid, persona and charm, grace and humility, and 
equally, her dress code.

If you are an evangelist, or you travel in ministry, 
it is best to know what is the setting and standard 
for where you are going. Is it a formal, traditional, 
casual or contemporary church? Jeans are a 
wonderful and an American fashion, but for some, 
they are reserved for the “barnyard.”

Ministerial protocol also depends upon one’s 
background. We have hosted many conferences. 
In one meeting, a guest minister may be dressed 
in a zoot suit, tie and flashy shoes, and the next 
month host a prophet who wears boots, dark 
jeans and a t-shirt. There is no one standard for 
dress, unless you travel to places outside your 
style-zone. Call ahead to the church office or 
the conference coordinator where you will be 
ministering. Inquire the setting and the attire that 
may be worn, especially by the host. Try not to 
over dress or under dress your host. Also, find out 
what other guests may be present at the meeting 
you are to attend. You do not want to be dressed 
inappropriately if a
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special guest appears. Regardless, if it is the Pope 
himself, the President, a government official, or 
an honorable minister, you want to look your best 
at all times.
You may not wear a tuxedo or a formal gown, but 
a clean, pressed suit or dress may be suitable. 
Make sure your hair and accessories match your 
outfit. Nothing looks worse than to see a person 
well dressed with bed hair or a weave that looks 
like a squirrel lives in it. Ladies, if you choose to 
wear rings or a necklace, don’t draw attention 
to yourself. Allow it to accent, not make you the 
focus. The same goes for finger nail polish, use 
discretion.

Buy Affordably 
Most people probably think of buying their clothes 
only at clothing stores or department stores. 
Watching for sales or asking the personnel about 
the best time to buy is often a wise choice. But do 
you know you can also buy new clothing at great 
savings on eBay? While it may not be advisable 
for items that are best tried on first, eBay can be 
a terrific way to buy dress shirts, pants, dresses, 
boots, or suits, especially if you already know that, 
say, a certain size always fits you.
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Perhaps the most surprising—and to some, 
unappealing—recommendation is to look for 
dress clothes (especially suits and sport coats) at 
thrift shops. Some are put off by putting on clothes 
previously worn by others. However, some of the 
clothes at thrift shops are brand new.

It is common to find suits, sport coats, and dresses 
with all the tags still attached. Most of the time, 
of course, the clothes have been worn at least 
once. But everyone wears used clothes, right? 
How often do you wear something that’s never 
been worn before? Chances are every item you 
are wearing at this moment has been worn many 
times previously.

All that really matters is that the clothes are clean. 
Thrift shops do not sell dirty clothes. Besides, you 
can (and should) remove all doubt by cleaning 
the items yourself. I’ll grant that you may have 
to look through several racks to find anything 
worthwhile, but as long as top-quality, name-
brand suits and sport coats in new or excellent 
condition are available there for five to fifteen 
dollars, I’ll continue to recommend thrift shops.
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For the same reasons, consider buying your dress 
clothes at consignment shops and garage sales. 
Consignment shop prices tend to be a little higher 
than thrift shops, but the overall quality is much 
more consistent. At an occasional garage sale, you 
may find a great deal where every suit, sport coat, 
dress or outfit there is your size.

specifically speaking: men
When it comes to a man’s wardrobe, men 
generally fail to see the significance in dressing 
appropriately and properly. Here are some 
suggestions that will help the men.

1. Suits.

Your first and best suit should always be navy 
blue or black and relatively—if not completely— 
solid, that is, without pinstripes, checks, etc. 
Ministers used to refer to this as their “Marryin’ 
and buryin’“ suit, as it was the most appropriate 
one for the most formal of occasions in which 
they most frequently found themselves. Such 
a suit is versatile, too, as it is fitting not only for 
weddings and funerals, but for any other suit-
wearing occasion. The same is not true for a 
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lighter-colored suit that, while appropriate in 
many other situations, would be out of place in a 
funeral, because tradition dictates dark colors.

As you are able to acquire additional suits, 
darker colors should continue to dominate your 
choices. A dark blue one with subtle pinstripes 
still provides you with great versatility and yet 
remains distinguished somewhat from the solid 
blue suit. Moreover, dark suits are acceptable 
year round while most suits in very light colors 
are designed for warm weather wear only.

Similarly, your suit-buying dollars will stretch 
farther if you choose suits made of fabrics 
designed to be worn three or even four seasons 
instead of those intended only for cool or warm 
weather.

Two-button, three-button, and double-breasted 
suits are always in style. Lapel width on the two 
and three-button suits may change with the fickle 
winds of fashion, but lapels that are approximately 
3.5 inches wide are almost always acceptable.

Except when seated, keep your coat buttoned 
as much as possible, especially when preaching, 
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teaching, etc. As with sport coats, the bottom 
button on two and three-buttoned suits should 
normally remain unbuttoned.

2. Sport Coats.

Sport coats are sometimes called sports jackets, 
or jackets. In the same category is a jacket known 
as a blazer, which is basically a sport coat in a 
solid color. The two marks typically distinguishing 
most sport coats from suit coats are (1) metallic 
(usually gold-colored or brass) buttons and/or 
(2) a pattern that would look too “busy” for an 
entire suit. 

Generally, sport coats are for occasions that call 
for a tie, but do not require the formality of a suit. 
When to wear which is typically a judgment call 
based upon your knowledge of the situation and 
the people involved.

If there is a middle ground between the formality 
of a suit and the less formal sport coat, it is the 
navy blue blazer. While blazers come in a variety 
of colors, the classic is navy blue. This should be 
your first sport coat and the workhorse of your 
wardrobe. Other than a white dress shirt, it may 
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be the single item of dress clothing you wear most 
often. With gray slacks it is almost as dressy as a 
suit (especially if the blazer is double-breasted), 
and yet it accommodates any situation where a 
sport coat is appropriate. 

You can “dress down” a two-buttoned blazer 
somewhat with tan or khaki slacks. Don’t try to 
match your blazer with a pair of blue slacks to 
make a suit. It will be almost impossible to find 
colors and fabrics that are identical to each other. 
Conversely, don’t wear your blue suit coat as a 
blazer if you can avoid it. A suit coat and pants are 
each cut differently than a sport coat and slacks, 
and are designed to be worn together. Moreover, 
doing this will wear out your suit coat faster than 
the corresponding pants.

3. Shirts and Slacks.

There may be no more common reason given why 
men do not want to dress up than the discomfort of 
wearing a shirt buttoned at the neck. “It’s choking 
me!” is the frequent complaint. Properly fitting 
shirts do not choke and are not difficult to button. 
Many men fail to realize that as the years go by, 
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their neck size changes along with their waist 
size. A shirt that buttoned easily three years ago 
may still fit well everywhere except in the neck; 
nevertheless, it’s time for a shirt with a larger 
neck size. You should be able to stick a couple of 
fingers comfortably between your neck and collar. 
But you do not want a gap to show between the 
two with your neck looking like a straw in a bottle.

While shirts in a wide variety of colors are available 
today, a white dress shirt is the most traditional, 
formal, acceptable, and versatile. There is no 
dress-up occasion when a white shirt would be 
inappropriate. Because a minister may frequently 
and/or unexpectedly need to dress up (such as for 
funerals), having multiple white shirts—so that 
one is always ready—is a good idea. After white, 
then a light blue, a thin blue stripe, and perhaps 
a very pale yellow (or ecru) or other pastel (such 
as a pale green) would be your next investments. 
Wear pink at your own risk. Dark or very bright 
colors work well as dress shirts only occasionally.

Whether the collar on your dress shirt is straight 
or button-down usually does not matter, though 
some traditionalists argue always for a straight 
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collar with a suit or sport coat and a button-down 
collar only for a sport coat.

The best word of advice many men need about 
their dress shirt is this: iron your shirt! Buy 
no-iron shirts, but don’t believe the claim. The 
appearance of a quality no-iron shirt is much 
easier to maintain, and it will travel better (that 
is, come out of your luggage with fewer wrinkles). 
Iron your no-iron shirt using spray starch, 
making certain that the collar—which is the most 
important consideration in evaluating the look of 
a shirt—is as crisp as possible.

If necessary, have your dress shirts professionally 
laundered and starched. Then if you wear one for 
only a short time, say, just on Sunday morning, 
and do not soil it, you may be able to touch it 
up with spray starch and wear it again. Multiple 
wearings can offset the minimal per-shirt cost of 
having them laundered, and they will probably 
look much better.

With slacks, a pair in gray, all-season wool comes 
first. Tan or khaki slacks would be next. Make sure 
to keep the creases sharp.
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4. Ties.
Buy classic ties, not trendy ones. Classic patterns—
such as British regimental stripes—will always be 
in style. Never wear humorous or themed (such as 
promote your favorite NFL team) ties with a suit. 
The great Welsh preacher of the twentieth century, 
Martyn Lloyd-Jones, thoughtfully observed that 
a minister should avoid ties that might distract 
people while he preached.

At the outset of building your wardrobe, look for 
ties that accommodate the greatest number of 
clothing combinations. A maroon tie with a very 
simple pattern, for example, has the versatility 
to coordinate with almost any color suit and the 
simple pattern works with either a plain or busy 
sport coat. While it is a good idea for your wife to 
confirm that your tie harmonizes with your shirt 
and coat for that day, it may not be wise to let her 
buy your ties. Unless she knows traditional styles, 
the patterns and colors that attract her eye may 
be more feminine than masculine.

After wearing, remove your tie carefully. Yanking 
it from your shirt is the fastest way to wear out a 
tie.
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5. Shoes.
As with ties, your dress shoes should reflect 
classic styles, not current trends. If you are 
uncertain what styles are the timeless standards, 
ask an experienced shoe sales representative or a 
knowledgeable friend.

Color choice is simple with dress footwear, for 
virtually all traditional dress clothes go with black 
or cordovan shoes. You may never need brown 
dress shoes. Your belt should coordinate with 
your shoes. In other words, if you are wearing 
black leather shoes, you should wear a black 
leather belt.

Keep your shoes shined. Scuffed shoes can detract 
from your appearance as much as a badly wrinkled 
suit. Set a weekly routine, polishing your shoes.
6. Miscellaneous tips
• Take off your sport coat or suit coat before riding 
in a car. Otherwise, you will crumple the lower 
half of the coat like an accordion.

• Retire your coat when the elbows or bottoms of 
the sleeves get shiny. The same is true when the 
seat of the pants gets shiny.
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• Invest in a clothes steamer. The travel size is 
adequate and inexpensive. Most do a great job 
removing wrinkles from hard-to-iron items, like 
suits.

• Shave your neck. Most men need to do this 
between haircuts. Unshaven necks are unsightly 
and soil the collar of your dress shirts more 
quickly.

• Ask well-dressed Christian men for advice, or 
search online for “clothing tips for men”.

specifically speaking: Women
What to wear? Will I be able to fit in this dress 
properly? Is the dress making me look fatter? Will 
my clothes compliment my complexion? What 
will others be wearing at the service tonight? I 
just don’t know what to wear—sound familiar?

Have you ever starred into your closet or the 
mirror and said, “God, are there any tips to help 
women dress better?”

Ladies, have you ever been at a conference or 
special meetings and seen a woman uniquely 
dressed and find yourself asking, “What was she 
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thinking before she left the house?” To avoid being 
this woman, maybe you should take some tips to 
be dressed to your best.

Phew! Exhausting questions aren’t they? But these 
are certain basic queries which often pop up in all 
women’s minds at one point or another, especially 
when we are attending special meetings. Often 
conscious of the fact of not knowing how to dress 
up according to their respective body types, 
women end up being dressed up incorrectly, as if 
their style sense has been murdered.

An hourglass figure is not every woman’s pride, 
many women who do not have a perfect figure 
worry over it. But hey! Do not get disheartened as 
there is a solution for every problem. All women 
want to look their best, so it is imperative to 
understand and wear what suits your body type.

Distinctive body structure or an enviable body, 
whatever you have, accept it and create a perfect 
look for yourself every time you step out, by 
following these basic dressing tips:

Dressing tips for petite: Remember, good things 
always come in small packages, so it does not 
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matter if you are petite in height. The key is to 
make yourself appear taller by wearing the right 
kind of clothes.

If you wish to wear skirts, their length should 
reach the knee or just below the knee. Unless 
completely full length, never a loose fitting top.

Clothes should hug the body on a petite woman. 
It gives the appearance of a longer body. Tops 
with three-fourth sleeves can be worn. If you are 
wearing a African dress, than you better go for 
high heels. They will make you look tall.

Dressing tips for tall heighten women: If your 
being tall bothers you, just revamp your wardrobe 
by investing in clothes which do not make you 
look taller. Skirts length should be balanced, 
neither too short nor too long. Skirts that end at 
your calves are fine. Stay away from vertical lined 
gowns and they should not be high collared too. 
Big prints or overall printed outfits would look 
good. Long tops and bottoms with mixture of light 
and dark colors will look good.

Dressing tips for women who are larger on top 
and narrow at bottom: If being larger on top due 
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to a large bust or wide shoulders and having a 
narrow bottom is giving you sleepless nights, 
do not worry, as there are numerous dressing 
options. Try to wear clothes like long skirts or 
pants, gowns or jackets, which draw attention 
downwards. If you like baggy dresses, wear one 
with big borders. Accessories like big chunky 
belts should not be worn.
Dressing tips for women who are wide on hips 
with narrow top: If you have hips and a narrow 
top do not get conscious of your body, instead 
dress accordingly. Do not wear anything that 
lays emphasis on your hip area. Try to increase 
the length of your top. Long narrow trousers can 
also be worn. Baggy dresses with big prints in 
the middle should not be worn. With accessories, 
draw the attention upwards.
Dressing tips for women with an ideal figure: 
If you are blessed with an ideal figure, you can 
wear just about anything. But if either your top or 
bottom is overly blessed do not add bulk to either 
of them. You can wear tailored jackets, shirtwaist 
dresses. As a minister, your shapely body should 
not be a cause for distraction, so I suggest you 
wear tailored clothing.
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Dressing tips for women who are round in shape: 
Are you throwing up your hands in frustration? 
Well the solution is to wear clothes with gathers 
or pleats. Gauzy saris (Indian robes) should 
be avoided as far as possible and fitted salwar 
kameez (baggy pants that are tight at the ankle) 
are not meant for you. Wear vests, maxi length 
blouses and avoid wearing prints.

Dressing tips for women who are thin: Well if you 
are lean and thin all over, you need to look fuller by 
adding dimension to your body. Wear fabrics like 
cotton, organza or velvet that are fluffy in nature. 
Wear clothes which are neither too loose nor too 
clingy, they should have a proper fit. Unstructured 
tops can be worn but should not be sleeveless. 
Horizontal patterns can be worn.

If you are conscious of your complexion, here are 
some suggestions. Dressing tips for women who 
are blessed with fair complexion: If you have a fair 
complexion, brighter colors will look good, like 
hues of lime green, blue or any other vibrant color 
can be worn but also keep in mind the occasion 
like at night time you can wear black.
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Dressing tips for women with dusky complexion: 
Light shades like pastels with minimum 
embellishments and sober embroidery will be 
good. Contrasting a light colored top with a dark 
toned trouser will be a good idea. Avoid vibrant 
colors like mustard, orange, and yellow.

So try to incorporate these tips by wearing 
the appropriate clothes that will not only suit 
your body structure but will also enhance your 
personality. Do not follow fashion trends blindly 
as not every outfit is meant for everyone.

Finding the correct attire to wear for church can 
seem like an elusive task, especially when you see 
others wearing things you find inappropriate. But 
the simplicity and elegance you can display using 
traditional church looks will help you to gain 
respect in your ministry and keep you looking 
your best.

1. Blouses.

Conceal cleavage at all times, and always avoid 
wearing any tops that are too tight. I suggest 
wearing cottons and silks, while avoiding velvet. 
You should try wearing neutral colors such as 
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off-white, gray and brown, and button-up shirts. 
You don’t necessarily have to tuck in your shirt, 
unless you think your blouse will ride upward, 
but you should keep your shirts tailored so that 
they aren’t too baggy. Blouses should end at your 
hipbone.

2. Skirts.

The skirts you wear at the church should be long 
enough to end near or below the knee. Avoid 
any type of miniskirt, as well as skirts that have 
long splits. They will ride up when you sit. You 
can choose from a variety of materials that aren’t 
costly, including wool, cotton and linen.

3. Pants

If you decide to wear pants, make sure that you 
iron them to keep the fabric looking crisp and 
void of any wrinkles. Tailor the bottoms of the 
pants to keep the fabric of the pant from trailing 
on the floor, as well as not riding up to show your 
socks or ankles. You should consider wearing 
solid colors like black, gray and brown and pair 
them with a simple, tailored dress shirt.
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4. Shoes.

When deciding on a decent pair of shoes to 
wear, you should first consider your comfort. 
You will want to avoid shoes that will make 
you uncomfortable during a long day or service 
that might go late into the night, such as high 
pumped heels or platform shoes. You should also 
avoid showing off your toes, in case something 
or someone steps on your toes. Try wearing 
comfortable loafers or high heels with low pumps 
to keep your feet stylishly covered. Again, you will 
want to choose neutral colors for your shoes.

5. Accessories.

Keep your accessories simple and tasteful. Wear 
jewelry void of any glitz or glam, this includes 
dangling earrings.

Suggestions that never Fail

When I was first in ministry, I would take notice 
of the attire of other prominent ministers. In my 
quest to look my best, I started dressing like others. 
Then one day, I realized the selections were not 
my preference. I discovered early on, I needed to 
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be myself and not some else. Remember, you are 
dressing for a King, appearing in front of others, 
and not to dress however you feel comfortable 
and think, “Others will just have to get over it, 
after all, this is me.”

That type of an attitude won’t work, and you won’t 
be invited back any time soon, if ever. There are 
certain articles of clothing that are safe, for most 
any occasion—items that will never fail you; they 
will work for both men and women:

• Suits: 1 black and 1 navy

• Shirts: 2 white

• Black, brown shoes, boots work for both men 
and women. (Ladies, never 3” heals, 2 is the max.)

• One pair of casual black or black walking shoes; 
Keep them polished!

• 2 pairs of jeans: 1 black, 1 blue; no holes that 
fashion belongs in your outside wear.

• 2 coats: 1 black, 1 grey; 1 long, 1 short.

• Raincoat: black or tan.
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• Hat to match coat, winter gloves matching with 
scarf (Ladies: hats and gloves, to match coats.) You 
may need them (especially in some circle where 
dress may be of great importance.)
• Point of Interest: Buy a Clergy shirt or blouse 
with a collar, typically a shirt white collar; it is 
important you wear what is necessary for the 
types of functions and groups you.

Hats and gloves are acceptable; just try to match 
your outfit. In some formal settings, hats and 
gloves are expected. If you are in a royal setting, 
don’t wear black or deep purple, it is considered 
“mourning dress.”
In some cases, especially overseas, even in the 
Charismatic and Pentecostal circles, cleric collars 
are typical. It might not be your “cup of tea”, but 
in might be of interest to invest in one. In some 
settings, a minister’s mantel is appropriate. It is 
common in African churches and high-church 
settings, including the charismatic movement. (If 
you would like, you can contact Kingdom Global 
Impact Center to purchase one of your choosing.)
The Bible speaks of the garments of a priest, “Tell 
all the skilled men to whom I have given wisdom 
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in such matters that they are to make garments 
for Aaron, for his consecration, so he may serve 
me as a priest.” (Exod. 28:3).

Your appearance
Your appearance is just as important as your 
dress. Men, if you have a beard or mustache, keep 
it well trimmed. “Five o’clock shadows are for 
movie stars, not ministers—shave regularly.

Ladies, your make up should be natural and 
attractive, not extreme—you’re not to look like a 
clown attending a birthday party. Use a foundation 
that will last and not smear easily.

Ladies, if you prefer artificial nails, be sure you 
have them on all fingers. If you paint your nails, 
don’t attend a service with partial painted or 
chipped finger nails. Avoid red or black finger nail 
polish.

Sneakers and jeans may be appropriate for a 
youth conference or street ministry, but not in 
most church settings. Make sure they are clean 
and sharp. Holes in jeans are popular, but can be 
offensive in most settings.
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If you wear a scarf, tie or a mantle, be cautious. In 
many settings, when you minister to persons, it is 
common to get your apparel caught on a person’s 
ring, button or simply be grabbed by a person 
who falls to the floor.

It is common, that when the anointing hits 
while you are ministering, for you to increase 
in temperature. This means you need to wear 
deodorant, cologne, or light perfume to mask your 
odor. Many times, you will sweat. That means you 
may choose to remove your suit coat or jacket. 
Be sure that you are dressed appropriately if you 
think you will discard your outer garment. Shirts 
need to be pressed, possibly with mild starch. 
Sleeveless dresses with jackets are not the best 
choice if you plan to minister with prayer.

Ministering often includes the laying on of hands. 
Therefore, it is good to keep your nails manicured, 
to use lotion, hand cream and sanitary gells. Part 
of ministering includes praying, prophesying 
or conversing with participants. Thus, brushing 
your teeth, using breath mints or tongue spray is 
important. You want people to yield to the spirit, 
not fall down because of bad breath!

three - the Proper Use of Attire
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21 things to Avoid
1. Wearing tight pants or dresses

2. Too much make up

3. Sleeveless shirts or tops

4. Blouses with cleavage or too tight

5. High heels

6. Mini-skirts

7. Unshaven beard

8. Bad breath

9. Perspiration

10. Smelly feet

11. Unkempt hair

12. Partially painted finger nails

13. Long scarf’s or mantles

14. Wrinkled clothes
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15. Mismatched clothing

16. Wild styles

17. Designer hosiery

18. Platform shoes

19. Flip-flops

20. Excessive accessories

21. Loud colors

Finally
Too often, people say, God doesn’t care about what 
we wear and try to substantiate it by quoting 1 
Samuel 16, “Man looks at the outward appearance 
but God looks at the heart.” Try this; if you want to 
win the lost on every scale, you must be conscious 
of what you wear and who you are representing.

As God’s ambassador’s, we have an obligation 
to use common sense and dress appropriately 
for each occasion we find ourselves in when 
representing the Gospel.

three - the Proper Use of Attire
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What should you wear when ministering in the 
streets? 
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

What type of attire do you prefer in a church 
setting, ministry conference or a revival?
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

How do you dress outside of the ministry?
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
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Chapter FoUr
Let’s Host a meeting

If you have a church, a ministry or school, 
eventually, you will host a meeting of some 

type. Strategic planning begins the moment 
you decide you want a guest speaker or desire a 
special emphasis of ministry or training. It begins 
with a theme, then a date, and then you select 
your keynote speaker, special guests or a musical 
group. Your planning includes the location, the 
marketing and promotion, the people involved 
and the products you may offer to attendees.

What does God think?

The first item of business is to pray and seek the 
Lord what He wants to say or do in the meeting. 
Ask God what message He is trying to declare to 
His bride, your community or your region. It is 
important to note, you are the host, but God is 
the Head of the meeting.
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Allow God to direct the focus of the meeting. 
Be sensitive to His voice. This will prevent an 
over dominant speaker from taking liberty and 
running the show, and then try to gain support, by 
using, “THUS SAITH THE LORD.” If you know what 
God has spoken, you will be able to discern better, 
what “shifts” or “moves” are to take place once the 
meeting has begun.

Being confident is not the same as being 
overbearing or controlling. We never want to 
be found guilty of trying to manipulate God; yet 
at the same time, misdirecting the Spirit, when 
He wants to go one way, and we are trying to go 
another.

Your theme should correspond with what you hear 
God speaking. For instance, if the Lord impresses 
you to host a conference on the glory, the theme 
may be: Glory Realm Explosion. Make sure you 
choose a minister that matches your theme. If 
you are having a Praise and Worship Conference, 
you should have someone who can lead worship, 
not just teach on the subject. If you are hosting 
a prophetic conference, it helps if you bring in a 
seasoned prophet, not just a teacher.
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It Begins with Prayer
Once your special guest or speaker accepts your 
invitation, there are certain procedures and 
policies to make your meeting a success. It begins 
with prayer.

Start by having intercessors and prayer warriors 
begin praying about the meeting. They need to be 
specific prayers; they need to know the theme, the 
speakers name, the dates and the purpose of the 
meeting.

Many times, we fall short on prayer before a 
meeting. It is good to have planning and strategies, 
but without intercession, we will not see the 
results we desire. Sometimes, you may want to 
get individuals to fast as well.

Assign specific days your prayer team will 
intercede. Have a prayer meeting at the location 
at least once. If you do not host the meeting at 
your church and it is at a hotel, be sensitive.

Don’t be smearing oil all of the hotel door handles, 
chairs or walls. However, it is important that you 
apply faith and the anointing of His Spirit before 

four - Let’s Host a meeting
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the meeting. The day before or a few hours before 
you start the meeting, have the intercessors pray

over the room, laying hands on each chair, the 
altar area, the sound/video equipment, the 
instruments, the doorways and the walkways.

Never underestimate the power of the anointing 
and prayer. Have the prayer team speak words of 
faith into the atmosphere. It may be helpful to play 
praise and worship music while you intercede to 
set the tone or the mood.

things to know in Advance
When you are choosing a speaker there are some 
things you need to know in advance. For instance, 
does the guest have any dietary needs, special 
requests or preferences when it comes to meals 
(such as water; bottled or not, room

temperature or cold, allergies, vegetarian, etc.)? Is 
your guest traveling alone or bringing guests.

Some ministers have interns. (Normally, interns 
are the guest’s responsibility.) This is important 
for you to know to allow you adequate time to 
plan financially; a large group can be costly.
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It is best to send your guest a questionnaire with 
a list of questions in advance that will enable you 
to be better prepared and best meet his or her 
needs.

Select your personnel or armor bearer who 
will pick up your guest from the airport, or 
hotel. Obtain the phone numbers of your guest 
to communicate with him or her. (If it is their 
personal cell number, do not take advantage of 
that information.) Always contact your speakers 
through their ministry and not their cell phone.

Be sure to communicate the theme to your speaker 
so he or she can adequately prepare. Will they be 
bringing product, i.e., books, CD’s, tapes, or DVD’s? 
If so, do they need any help or assistance running 
the product table? Do they need any money a 
bank for giving change? If attendees write checks, 
whom do they make their check out? What about 
leftover products— are the products to be shipped 
back to the guest speaker’s ministry or can the 
host church sell the remaining balance?

Discuss the procedures for altar calls, ministry 
time, and the promotion of products.

four - Let’s Host a meeting
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Make sure you know how they intend to raise 
funds, sell product and promote their ministry.

Unfortunately, some ministers like to promote 
themselves and can take extreme measures or 
extravagant amounts of time promoting their 
product to make a sell.

If this takes place, it can damper the atmosphere 
or detour the focus for the rest of the meeting. The 
last thing you want is to have one guest leave a 
sour taste in the mouths of your attendees. It will 
affect future meetings.

Have you ever seen something transpire in a 
meeting that made the session go sour? If so, what 
happened, and how would you prevent this from 
happening in your meeting?

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
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serving your Guest

Before your speaker or musical guest arrives, 
check the room at the hotel to be sure it is 
suitable. No matter how many times that hotel 
has successfully and adequately prepared the 
room, one bad day with a cleaning person can 
ruin your repetation as a host.

Based upon the questionaire, place a fruit basket, 
beverages and other items in the hotel room. 
Include a “thank you” note with important phone 
numbers, times of the services and pertinant 
information pertaining to your guest.

In addition, it is important to leave a gift. If it is 
a woman speaker or a spouse, have something 
special for her. If there are children, make 
something special for them too.

When it comes to communicating and serving 
your guest at the hotel, there certain ministry 
protocols to follow. 

First, make sure the escort is early. Showing up 
late is unexcusable. 

four - Let’s Host a meeting
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Second, never, under any circumstances, go to 
the room of your guest and knock on the door to 
let them know you are there, and are waiting for 
them to come out. That is rude and unacceptable 
behavior.

Third, when the driver arrives, he or she can 
report to the front desk and either call from the 
desk phone or have the hotel attendent give a 
courtesy call to inform that the driver is in the 
lobby. If the driver arrives early, do not call when 
he or she shows up. Wait until the time you told 
the guest you would arrive. Otherwise, it can 
appear intrusive; rushing the guest and making 
him or her uncomfortable.

Fourth, if the guest has a bag, a coat or a handful 
of items (books, a Bible, or a notepad), offer to 
carry the items to the vehicle. Be sure that the 
temperture of the vehicle is appropiate (i.e., heat 
or air conditioning). Open the door for your guest 
and stay there until it is closed.

Fifth, when driving the guest to the meeting, 
the driver is not to communicate with the guest 
unless it is initiated by the guest. Do not play 
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music. Do not ask personal questions. Do not 
attempt to preach a sermon, share a song, or a 
book idea, hoping to get their support, ideas or an 
endorsement.

Sixth, when the driver arrives with the guest, be 
sure you have hospitality personnel waiting at the 
appropiate location to greet the guest when he or 
she arrives. Make sure that the entrance is free 
from traffic or attendees. The last thing the guest 
needs is to be mobbed by a host of “Christian 
poparrazi’s” or “groupies”.
Once arrived, escort your guest into a private 
room that has been prepared. Again, according 
to your questionaire, you will provide any items 
your guest would like prior to the meeting.

Assign a person to the door to prevent unapproved 
individuals from entering the room. It helps to 
have badges for your workers, which will make it 
easier for security personnel or an armor bearer 
to identity individuals; especially if the guest has 
brought one with him or her. Make sure your 
workers know who is permitted in the private 
guest room and who is not. It is important to 
meet the needs of your guest to give them the 

four - Let’s Host a meeting
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atmosphere they prefer that best permits them to 
focus prior to the meeting.

As the host, it is important and common courtesy 
for you to personally great your guest and be 
sure all his or her needs are adquately being met. 
Set the tone. The Bible says, “Be devoted to one 
another in brotherly love. Honor one another 
above yourselves.” (Rom. 12:10).

showing Honor 
When it comes to honor, our ministry (PMI) 
goes the “extra mile”. We believe our guest is an 
ambassador of the King and we must demonstrate 
the respect of our King as to how we treat our 
guest. Therefore, we have developed a pattern of 
expressing honor by giving a gift to our guest at 
the beginning of the meeting.

If we have more than one guest, schedule 
permitting, we generally, offer our gifts when 
all the guest speakers are present. We present 
the gifts visibly before our attendees and not 
privately, so we can portray the spirit of honor 
and teach how the Bible accurately teaches. “Let 
the elders who rule well be counted worthy of 
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double honor, especially those who labor in the 
word and doctrine.” (1 Timothy 5:17).

Your guest is God’s ambassador and is worthy of 
double honor, thus, it is appropiate to give a gift 
that recognizes the office of the minister. It is our 
belief that the church is lacking when it comes 
to showing honor. As leaders, we should set the 
standard higher, then the participants will respect 
God’s generals as well.

When you give the gift, it does not need to be the 
most extravagant or expensive gift in the world; 
but it does need to reflect the sphere and the office 
that the individual is positioned. When kings or 
presidents have a meeting, it is customary for 
them to exchange gifts. The gift in our meetings 
are never extended to the “needs” of our guest, 
but to the “office”.

We have made it our practice to give “crown 
ornaments” at Christmas time to our guests. This 
is a lovely gift and many love it. (Some have been 
overwhelmed and surprised by the gesture.) It 
represents the King we serve and the honor we 
bestow upon them demonstrates the honor of our 
King.

four - Let’s Host a meeting
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Do you think it acceptable to offer a gift to a guest, 
and if so, what would you give?

Crowns are not the only gift we offer. We give keys, 
swords, pins, oils, and other items of significance. 
The key is to show honor to God’s gift and to 
portray this act in front of the attendees. It sets 
the tone of the meeting. The majestic aroma 
feels the room and buildsanticipation from the 
participants.

Conducting the meeting
When it comes to the actual meeting itself, it is 
important your guest knows the amount of time 
that has been allotted and it is equally important 
to provide the time you indicated. Be sensitive. 
Don’t allow the meeting to go on wastefully, and 
expect the guest to “cut” his or her time short; just 
because you or the worship leader took too much 
“liberty” and did not practice time management 
skills.

If there are other guest speakers who will minister 
on a different night, introduce your guests, prior to 
the service and do not conduct your introductions 
on the platform.
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Be sure you know when your guest prefers to 
enter the meeting. Some guests prefer to come 
into the meeting prior to the start of the service. 
Others prefer to enter during or after the praise 
and worship. However, be prepared in advance.

To ask this question at the service is not acceptable. 
Know what they prefer ahead of time.
Make sure proper communication is made 
concerning the offering. Who is taking up the 
offering in the meeting? When will the offering 
take place; before or after the preaching? How 
will the attendees write out checks? Do you 
have envelopes? This will prevent confusion and 
frustration when it comes time to paying expenses 
and honoriums.

What freedoms or restrictions have you 
established? Be cautious about time. During the 
service is not the time for the speaker to ask you 
how long you want him or her to minister. If you 
answer, “Take as much time as you need”, be sure 
you mean it, or you might be there until two in the 
morning. That might be fine if the Spirit is moving; 
but if the offering is at the end of the service, you 
might lose the crowd and suffer for poor planning.

four - Let’s Host a meeting
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If you are a host and a special speaker, let your 
guests know when you are speaking; so they can 
attend. If you don’t, chances are, they may remain 
in their hotel room to “rest before the Lord” and 
not support you or your meeting. If they are so 
tired from ministering that they cannot come to 
the service the night the host is conducting the 
meeting, then next time, let them stay home and 
get more rest. Honor is twofold, to the guest and to 
the host. (I will speak more about this in the next 
chapter.)
Now, when it comes to the music, pick your praise 
and worship leader wisely. I would rather have a 
worshipper than a trained vocalist any day. Your 
worship leader must have a gift and talent. The 
atmosphere will bring the best results. It will make 
or break your meeting.

You should pay your worship leader, even if they 
are a member of your ministry team. Don’t just 
use them like it is a normal service. It is a special 
meeting and they need to be honored as such. They 
are vital to the flow of the meeting.

Remember, the worship leader will minister more 
than the speakers will; sometimes three times 
more. So don’t neglect them.
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Watch your worship leader. His or her facial 
expressions can say a mouthful. Know what they 
are saying. Are they thirsty? Do they need a break? 
Is the Spirit moving a different direction and they 
need your attention or approval to shift a different 
direction than what was planned?
Your worship leader must know how to flow with 
you, the atmosphere, the meeting and your guest. 
The songs need to fit with the theme and the 
atmosphere at hand. Flowing in the Spirit is 
crucial. Energy creates the right atmosphere and 
creates enthusiasm and expectancy.

A special meeting is not the time or place for a 
worship leader to teach a new song. That is not 
to say, a “new song” or a “song of the Lord” may 
not break out. However, a song the people are 
unfamiliar with will cause the congregation to 
disengage and not participate. This affects the 
atmosphere and prevents the flow.

Do not skimp on the sound system. Poor sound 
will kill a meeting. Sound engineers need to have 
extra batteries for wireless microphones and be 
sensitive to feed back, distortions and be able to 
troubleshoot difficulties.

four - Let’s Host a meeting
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Closing the meeting
This is probably the most important part of the 
meeting, the closing. Once the Word is delivered, 
it is vital to cast vision, act upon the Word and 
impart the anointing for the prophetic activity. 
This is the climax of the meeting.

Have your prayer or altar team ready. If you use 
drop cloths, have them neatly folded and in a 
location that is readily and easily obtained. Keep 
oil on hand. Have plenty of tissue near the front.

Anticipate the Spirit to move. Have your ushers 
or assistants available to catch those who may 
experience joy or be caught up in the Spirit and 
fall to the floor in expressions of faith.

Know how your guest prefers to conduct the 
altar, prayer, or ministry session. Your ushers 
or catchers can help organize the recipients in 
the appropriate manner to reduce confusion, 
distractions or time elements. Flowing in the 
natural assists things in the supernatural.

Communication is vital and necessary not to lose 
the flow of the meeting.
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Make sure your volunteer staff is fulfilling their 
tasks. Your help is a reflection upon you and your 
ministry. If they look bad, you do too.

Reward your team accordingly. Praise them and 
thank them for their service. Without them, you 
could not do what you do.

Finally
When the meeting is over, be sure someone is 
assigned to your guest. Some ministers like to be 
escorted out immediately. Some prefer to talk to 
people. Some go to the product table. Whatever 
the case, know what he or she prefers to do. It 
is helpful, even if you do know what your guest 
would like to do to be prepared for whatever.

Be sensitive to your guest. After the service, some 
ministers like to freshen up or change clothes. 
Does your guest want to eat a meal after the 
service? (This is common.)

If you are an itinerant, pastor or the host minister, 
remember, the doors will open for you; just be you 
and let God do the rest. Let God call you and equip 
you. He is in your midst. Never be disheartened by 
the size of the crowds. Trust God. Advertise and 

four - Let’s Host a meeting
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promote the best you can and leave the meeting 
up to Him. God is never against you, He is for you… 
just keep going, it is worth it.

After the special meeting, call your leaders 
together to reflect, discuss, review and make notes 
of what went well or where you need to improve. 
Learn from your mistakes. Each time you conduct 
and host a meeting, you will learn something new 
that will enhance the next one. Thank your staff 
and workers. It is important to recognize and 
honor them for their service.

Don’t allow discouragement to overwhelm you. 
After each meeting, you will be exhausted, and 
maybe tempted never to do one again. The Lord’s 
enemy is a liar. Keep your staff and workers 
focused on the positive things. Don’t allow gossip 
or slander to destroy what God accomplished in 
the meeting.

Take these tips and apply them to your next 
meeting. Hosting a meeting is a wonderful 
experience. It can literally see your region change, 
one meeting at a time. Schedule one today!
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Based upon this chapter, what things will you do 
different in your next meeting?
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

four - Let’s Host a meeting
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Chapter Five
Being a Guest speaker

In order to qualify as a guest minister or speaker, 
there are three qualities necessary: calling, 

integrity and servanthood. The Bible is clear that 
the art of preaching is not a vocation, but a calling 
(see Rom. 1:1; 1 Cor. 4:1).

What does it take?
This first quality to be a minister is to be called. 
God pursues those who grace the pulpit. We do 
not volunteer for a position—we surrender to His 
will. Being called into ministry is a sacred thing; 
something to be feared, taken seriously, and one 
we will be held accountable for what we teach (2 
Tim. 2:24).

The second quality for a man or woman of God is 
integrity. If you are in a leadership position, you 
should realize by now the importance of walking, 
talking, and living your life in a Christ-like manner. 
If you don’t, you will hurt others and then your 
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own ministry and reputation will be damaged. 
The Bible says, “But He knows the way that I take; 
When He has tested me, I shall come forth as gold.” 
(Job 23:10).

The third quality to be a minister is servanthood.

The Scripture declares, “Just as the Son of Man 
did not come to be served, but to serve, and to 
give His life a ransom for many.” (Matt. 20:28). It’s 
all about service—we serve the King. We are to 
honor our leaders, respect our parents, but we are 
to serve the God of heaven.

When we combine our calling, integrity and 
servanthood, we humble ourselves to His 
ministry. We preach the Good News. We declare 
the righteousness of God. We annihilate the Lord’s 
enemy. We possess the land, strive for passion, 
and deliver people out of bondage.

As ministers, we rescue the lost and lift up the 
down and out. We admire the lowly and bless the 
mighty. We look neither to the poor nor to the 
rich, and we love them all the same. We are noble 
princes or princesses of the royal realm of the 
King; and we are not to abuse that task. We are in 
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the hand of God, as Jesus extends His scepter. We 
are to love the unlovely, and raise up mighty love 
warriors for God to subdue nations; thus, change 
the course of morality and rescue humanity. We 
stay the course, run the race, obtain the prize, heal 
the sick, and win what was lost.

The rule of thought is this, never do a meeting 
for the money… it will show when you take the 
offering. Paul the apostle warns against those 
who have the wrong motives for ministry.

“Now I urge you, brethren, note those who cause 
divisions and offenses, contrary to the doctrine 
which you learned, and avoid them. 18 For those 
who are such do not serve our Lord Jesus Christ, 
but their own belly, and by smooth words and 
flattering speech deceive the hearts of the simple.” 
(Rom. 16:17-18).

If you expect money in return, you will be 
disappointed; but if you anticipate the anointing 
and God’s presence, you will be truly satisfied.

You cannot hunger both. “No servant can serve 
two masters; for either he will hate the one and 
love the other, or else he will be loyal to the one 

five - Being a Guest speaker



88

Honor

and despise the other. You cannot serve God and 
mammon.” (Luke 16:13).

Before you Arrive
Once you accept the task of becoming a man or 
woman of God, you are ready to go speak at a 
church or a conference. What do you do before 
you visit? Study the Word and pray on a regular 
basis. Basking in His presence is the best way to 
find His will. Many try to find a sermon or a topic, 
God wants us to receive messages, revelation and 
impartation. Get a word before you get a sermon.

Next, whether you contact the church or they 
contact you, confirm the time and place of the 
meeting in writing. The last thing you want to do 
is show up on the wrong day, late or the wrong 
church.

When making the arrangements, find out what you 
are responsible for; such as, the accommodations: 
travel, reservations, hotel, and food. Be flexible; 
don’t expect a five-star hotel. I don’t expect that 
you to stay in a roach infested or drug lord ghetto 
hotel; but be reasonable.
Clear everything with the host pastor before you 
arrive. Ask what the procedure is for passing out 
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literature about your ministry; especially when 
asking people to sign up for your mailing list or to 
obtain monthly support.

Are you able to use a product table? If you are 
selling books, tapes, CD’s or DVD’s, what are their 
policies? Do they have a credit card machine?

Who will run the product table? Do you need to 
provide your own change, with bills and a bank?

Can the church provide someone to help or watch 
the table while the service is in progress?

Are you shipping your product in advance? If so, 
you need to make provision for that to happen;

and if you say that is what you are going to do, 
fulfill your word.

Without being haughty or offensive, find out a few 
things that will help you prepare and pack.

For instance, ask what is the setting or theme of 
the meeting. Does the ministry have a translation 
preference, King James, New King James or 
others? You don’t want to come in and read from a 
modern translation, if the church or pastor speaks 

five - Being a Guest speaker
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against the translation you intend on using—not 
good.

Next, find out what the host is going to wear at the 
conference. You don’t want to under or over dress 
your host. This is a good way to plan

your wardrobe. If they tell you, it is casual, find 
out what that means. Don’t assume anything. It 
will get you into trouble.

Pack your bags and suitcase for everything you 
will need. Have more than enough outfits in 
case of an emergency. Don’t forget your shoes! 
Little things you will need: a sewing kit, hygiene 
products, safety pins, hair products, spot remover, 
and mints.

A few study helps (Strong’s Concordance, Wycliffe 
Bible Dictionary, and a study Bible) are sometimes 
helpful unless you carry a laptop. Include pens, 
paper and your study notes.

When you Arrive
Depending upon the circumstances, you will stay 
at a hotel, a host member or the host pastor’s 
home. If it is a hotel, give a courtesy call to the host 
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pastor to let them know when you arrived. If it is 
a home, greet them with a grateful heart for their 
generosity to open their home to you. Be genuine 
and give eye contact.

In a home, when it comes to a meal, eat what is 
placed in front of you. You would be surprised 
what you like when you try it with an open mind.

If you are allergic to animals, I hope you covered 
that in your preliminary communication. Make 
your own bed and keep it tidy. Clean out the tub 
and entire bathroom when you are finished.

In addition, offer to help with dishes. Keep a low 
profile, except when you are invited to participate 
in family affairs. Do not come in late or be noisy. 
Do not ask if they will take you sightseeing. The 
host will usually offer anyway.

In a hotel, don’t order food and charge it to the 
room tab; unless, you have made arrangements. 
A host does not like surprises; especially a $200 
food bill when they didn’t budget for it. Don’t 
order movies and charge it to the room. You are 
there to minister, not be entertained.

five - Being a Guest speaker
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Be cordial to the hotel staff. Your conduct will 
reflect upon the host pastor and church. Avoid 
the appearance of evil. Don’t invite guests up to 
your room unless they are the same gender or in a 
group. It takes years to build your reputation and 
30 seconds to lose it.

the offering
Before you arrive, know what is expected with the 
offering. Is the offering taken at the service you 
minister your responsibility or the host? Is the 
offering gathered in your service your honorium? 
How are checks to be written?

If you are taking the offering, don’t preach a long 
message on giving. Two messages send mixed 
signals. Don’t beg or manipulate the attendees. 
Make your needs known and ask them to give 
prayerfully. Don’t turn the offering into an 
auction. If you are getting one time pledges in the 
meeting and are requesting people to identify the 
amount they are sowing, be sure the host clearly 
understand what and how you are conducting 
yourself.
Never, never, never, change something on the spot, 
and then ask the host, “Is this okay? I know we 
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didn’t discuss this before, but I feel the Holy Spirit 
directing me to ask those who will give $100 to 
come down front and have me pray for them right 
NOW! Oh, I feel the anointing. Is that okay pastor?” 
And then wait for a response.

You have just put the host pastor on the spot 
publicly, and if he or she says no, the way you 
worded your request causes them to look like they 
are not flowing in the Spirit or are disobeying what 
God told you to do. That is manipulation. Don’t 
do that. If you do feel God telling you something, 
you can go to the host during the singing and 
run the idea by him or her; which gives them the 
opportunity to consider it prayerfully or to say no 
without public pressure.

don’t humiliate the host.
Over time, you may get to know the host better 
and will know what is proper or not depending 
upon the relationship. No one wants to quench 
the Spirit, but things must be done orderly and 
with honor.

If you are promoting your product, don’t give a 
mini sermon for each CD. If 20 minutes later, and 
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you are still promoting your product, you have 
lost the people and dismantled the atmosphere. 
Use wisdom.

If you have product and wish to give away the 
items your are promoting from the platform, 
don’t toss them into the crowd. First of all, it’s a 
libility issue. A CD can become a deadly frisbee if 
tossed too hard or too far. When giving away the 
product, don’t encourage the congregants to do 
anything to get a free-bee. Believe it or not, people 
will actually charge the platform and get physical. 
That’s not necessary. It may be best to give the 
product to your host and have them select who 
may receive a free product.

As the speaker, don’t avoid participating in the 
offering. The host church has expenses and if you 
sow, it shows you practice what you preach.

In fact, I have seen it where the guest speaker 
sowed in the offering, and the offering was larger 
that night.

If you do sow, don’t brag. What you give is between 
you and God. Don’t stand up and say, “I am giving 
$100 tonight, who will join me?” Make sure you 
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are under the anointing when it comes to making 
statements like this. Believe it our not, sheep don’t 
always use wisdom. They will not even ask God 
what they should do. If you say this, they may very 
well give their money (without praying) and next 
week come to the host pastor to ask for help with 
their light bill. All I am saying is, it better be God 
and not the flesh.

When people give with faith and the anointing 
is behind it, God will give back, shaken together, 
running over, more than enough! So I am not 
saying you should not stretch their faith, just don’t 
take advantage of their immuturity.

When it comes to money, you will need to trust 
God. The Bible says it, and even guestsspeakers 
need to believe it, “An my God will meet all your 
needs according to his glorious riches in Christ 
Jesus.” (Phil. 4:19). If you are invited and you agree 
to a free-will offering (no specific amount) realize 
that the size offering is not why you came.

Many times, I have walked out with $17, but 
God has come through with much more in other 
meetings. You cannot out give God.

five - Being a Guest speaker
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Guard your heart when it comes to money.

Even though it is not your motive, it may be your 
source of living. But remember God will honor 
you for your gift too. If you struggle with money, 
you might want to wait until your get home or at 
least 24 hours before you discover the amount 
of the love offering. If it is much lower than you 
expected, and you are struggling financially, you 
might get bitter or ill feelings. If you wait, you are 
telling the Lord’s enemy that the host church is 
not your source, GOD IS!

showing Honor
When you minister, never speak out against 
other ministries or ministers. Don’t try to recruit, 
investigate, or attempt hire staff from the host 
church. Don’t entertain or discuss the pitfalls or 
shortcomings of other ministries or ministers, 
even if it is true. Rule of thought: just because it is 
true does not mean it is to be repeated.

Be positive, encouraging and uplifting. Many 
times, host pastors enjoy discussing ideas or 
issues with guest ministers. If they are a pastor, 
they probably don’t get the opportunity to get out 
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much; so you will be a person they will share with. 
Some things cannot be disccused with the flock 
and you can add insight or wisdom. Be willing to 
allow them to share. It’s not all about you. Be a 
good listener. Someone once said, “Don’t cut off 
the hand that feeds you.”

Show genuine honor and respect to the host pastor. 
If he or she is a speaker at the conference and you 
are present, you should attend the meeting. Don’t 
lay in bed at the hotel and dishonor the host. Your 
presence is important.

A good way to show honor is to bring a gift to 
the host pastor. It might be a book or a religious 
accessory. You don’t have to break the piggy bank, 
it’s the thought that counts.

Don’t upstage the host. Don’t try to outdo them. 
You are the guest not the host. Some ministers 
have overpowered the host by taking the 
microphone when ever they want. Don’t ever 
correct the host pastor in public. If you are unsure 
about something, do it private.

If someone is helping you with the product table, 
it is customary to give some product as a means of 
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thanks. You may choose to give money; but some 
books or CD’s are often greatly appreciated. Again, 
it’s the act of kindness that goes along way.

If you bring your spouse, an intern or an armor 
bearer, be sure you have arrangements made in 
advance, otherwise you are financially responsibly 
for their meals and lodging.

When you return to your home, send a thank you 
note to the host pastor and church, thanking them 
for their invite, hospitality and gracious love. This 
goes a long way with the host pastor.

Based upon the suggestions in this chapter, are 
there things that you will do different when 
preparing to speak at a host church or conference?
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
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________________________________________________________
________________________________________________________

What are some examples of guest speakers who 
have conducted themselves above approach that 
you have noticed? What type of things will you 
include when you take your offering?
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

five - Being a Guest speaker
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Chapter six
tips on Weddings

I found a great book that helps with weddings, 
it’s called the Christian Minister’s Manual by 

Guthrie Veech (Standard Publishing). It covers 
everything you need when conducting a wedding. 
You can find a copy at Christianbook.com. It helps 
to have a guide that will inspire and motive you to 
personalize a wedding ceremony.

Before they say, “I do”
The first thing you need is to be ordained and 
registered with your state. In most states, you 
contact your Secretary of State office, file an 
application, and provide verification of your 
ordination, which certifies and qualifies you 
to conduct weddings. Without this, you can 
participate in weddings, but you cannot be the 
“officiating” minister, who signs the marriage 
license. The last thing you need is to perform a 
ceremony, and then sign your name, but nullify 
the legality of a couple’s marriage license—not 
good.
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Once you’re “official”, and depending upon your 
position, whether you are a pastor or a minister, 
people from the public or your church will begin 
to contact you to perform their wedding. When 
you’re contacted, you will need to schedule a 
meeting with the couple.

The first question I ask is, ‘Are you saved?” or 
“What church do you attend?” If they’re not from 
your church, ask these questions to see how you 
can “minister” to them. Yes, they have contacted 
you to perform their wedding, but as a pastor, it 
will give you the opportunity to share Christ.

I have heard of ministers who take the position 
that if the couple is not saved, they will not perform 
a wedding ceremony. The Scriptures emphasize a 
couple is to be “equally yoked,” not “born again” 
as some type of qualification for marriage vows.

I take the position, as a minister, to reach out to a 
couple with the love of Christ, regardless of their 
church affiliation. Chances are, if they are not 
saved, they don’t have a local church. If you don’t 
marry them, they will find someone who will; and 
most likely, it will be the “Justice of the Peace” (the 
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county personnel who performs weddings at the 
court house).

If a Judge marries an unsaved couple, where will 
they go, if and when marital issues arise in the 
future? The courthouse doesn’t offer marriage 
counseling. But, if you perform their wedding, 
most likely, they will contact you in the future. 
Many times, they become Christians through your 
guidance and counsel. It’s a double blessing.

When I first meet with a couple, I tell them to be 
saved is a safe place. Then I ask, “How safe do you 
feel in your life right now?” It opens the door and 
many times, the opportunity to walk them through 
grace. Don’t push them; ease them. Don’t preach a 
sermon; but take advantage of the occasion. The 
Holy Spirit will come into your session and they 
might be the ones who seek forgiveness and say, 
“Yes” to Jesus.

This should be the primary focus of your first 
meeting, where they are with Christ. The 
secondary focus is the information you need for 
the ceremony. It is helpful to have a questionnaire 
form that will provide the necessary detail. Here 
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are some suggestions for your questionnaire:

1. Name and contact information

2. Name(s) used in the vows

3. Location of the ceremony

4. Wedding date

5. Best Man and Matron of Honor (names)

6. Grooms men and Brides maids (names and

how many?)

7. Ring bearer and flower girl

8. Double or single ring ceremony

9. Vows (standard or personalized)

10. Unity Candle

11. Communion

12. Music or special singing

13. Sound person

14. Wedding planner
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15. Anticipated size of crowd

16. Prayer of Dedication (anointing with oil)

17. Homily

18. Location and size of the reception

Do your best to “tailor make” their special day 
a celebrated event. Listen to the bride; discover 
what she is expecting and hoping to accomplish. 
Take notes and discuss options with

the couple. Many times, they don’t know what 
they want; so guide them through the process.

Based upon the information gathered, you can 
now set a rehearsal date and plan your ceremony. 
You can select a formal or simple ceremony 
provided in the Christian Minister’s Manual or 
you can write a personalized one. It may take a 
bit more effort on your part, but a personalized 
ceremony is a touching tribute to their special day. 
You can create a nice booklet with the ceremony 
and give it as a gift.

Set up counseling sessions as well. I like to 
conduct my marital counsel at least three months 

six - tips on Weddings



106

Honor

in advance. You may choose to do all the sharing or 
select a video series on Marriage for them to view. 
There are many great marriage series available. 
You can check your local Christian bookstore or 
go online and find a great tool.

Whatever you choose, cover key elements: 
relationship, finances, expectations, their future 
plans, family and sex.

the rehearsal
Based upon the information gathered, you will 
need to contact those involved (singers, sound 
person, etc.). You will need to give courtesy calls to 
remind everyone involved (including the wedding 
party) of the time and date of the rehearsal.

Confirm the items necessary to be present at the 
rehearsal; such as, members of the wedding party, 
musicians, singers, unity candle, miscellaneous 
supplies, and the marriage license Need that on 
the “big day”.

By now, you know the colors selected by the bride. 
This will help you mix and match your outfit. Men, 
wear a nice suit and tie, preferably navy, not black; 
black is for funerals. Ladies, if you wear a dress, 
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wear one long enough to cover your ankles.

Because you are performing a ceremony, and most 
likely, will be included in the pictures, this may be 
a good time for you to wear a robe or a clerical 
collar. Avoid purple, black or red robes (unless 
you’re a Cardinal).

For the rehearsal, make the focal point the bride. 
It’s all about her. The rehearsal is usually the night 
before the wedding. By now, you have everything 
in place. During the rehearsal, it is common for 
others to make suggestions as to how they think 
the wedding should go; making last minute 
suggestions or changes based upon a wedding 
they attended or saw on television.

To prevent this from happening, it is good to gather 
everyone together to introduce yourself and 
give instructions. At this time, make a comment 
that goes something like this, “This is a special 
occasion for ___________ (Bride) and ___________ 
(Groom), and they have expressed their desires to 
me for the specifics of the ceremony. If you have 
any questions or comments, please address them 
to me (or the wedding planner—if there is one) 
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and not the bride. ____________ (Bride) has enough 
on her mind; we do not need to upset her with last 
minute changes.”

Next, give a brief but concise overview of the 
outline for the ceremony. Then offer a prayer and 
then begin the rehearsal. Do your best to

start the rehearsal on time. Don’t be surprised 
if members of the wedding party are late, and 
usually it is the bride. If members of wedding 
party are late or a member of the family, ask the 
bride (privately) if she wishes to delay the starting 
of the rehearsal or to proceed.

The rehearsal is intended to be an overview, so it is 
not necessary to go through the ceremony word-
for-word. There are three important features 
to the rehearsal: the procession, the vows, and 
recessional. The procession is the orderly fashion 
concerning the entrance of the wedding and the 
recession is the exiting of the wedding party. 
This includes the seating of the mother and 
the grandmothers; plus, the order in which the 
grooms men and maids of honor enter and exit.

When it comes to the vows, practice the words, 
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the timing, and the flow by reading the vows to 
the groom and the bride; and have them repeat 
the words after you. Do your best to make them 
feel comfortable and emphasize that they do not 
need to memorize the words or become anxious 
when it comes to repeating the vows. They just 
need to follow your leading.

It is common for a rehearsal dinner, so keep the 
rehearsal moving along; you don’t want them to run 
behind schedule. Stay on task. Avoid distractions. 
Be precise. The bride does not need anything that 
will cause her to become overwhelmed.

the Big day
On the day of the wedding, be early. Because you 
are the officiating minister, it is your responsibility 
to coordinate the details; unless, you have an 
assistant or a wedding planner to aid you in the 
details. Stay calm and expect the unexpectable. If 
something goes wrong, which it is common, your 
demeaner will dictate the mood.

This is holy event; you are crowning a king and 
queen in holy matrimony. You will act as the 
royal guard overseeing their “big day”. One of 
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the most significant things you can do is pray for 
them. I like to include the Lord’s Prayer; it is so 
beautiful to watch the witnesses participate in the 
wedding. Otherwise, they are observers and not 
participants.

After the wedding, remain nearby to observe and 
offer any assistance. You will need to be availabe 
for pictures. At some point, obtain the marriage 
license and have the groom, bride and witnesses 
sign it. This is important. Without it, they are not 
legally married.

If you did not do so at the rehearsal, and there 
expenses accured (musicians, sound person, etc.), 
either your assistant, the wedding planer or you 
need to gather the checks to ensure payment(s). If 
you collect the finances for the rendered services 
on the day of the wedding, gather it after the 
wedding and not before. It is too distracting and 
causing people to become anxious unnecessarily.

Be sensitive. It is an emotional day for the bride 
and the families involved. God may open the door 
for you to speak to someone. It can range for 
handing someone a tissue to sharing Christ. You 
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are a minister not just an official of the court.

In most cases, you will be invited to the reception. 
If so, expect to be asked to “bless the food”. Not 
often, but ocassionally, you will be asked to give 
a toast. If so, offer the toast with honor; be polite, 
but don’t get drunk. (Just kidding.) Seriously, 
do not drink. Avoid the appearance of evil and 
refrain. Whether you feel it is appropiate to drink 
or not, you don’t want to cause others to stumble 
over this issue.

If they have champagne, don’t offend them by not 
proposing a toast; and don’t use water or a soda 
as a replacement. Offer the toast, and then set the 
glass down as others salute the groom and bride 
when they drink from their goblet. No one will 
notice and you will not appear offensive.

If you are single, don’t get in the group who catch 
the bouquet or the garter. You can have fun, but 
you are present as the minister. Don’t forget that. 
Get something to eat, enjoy the festivities, and 
then after you congratulate the couple, leave the 
premises.
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Points of Interest

• Look your best

• Be prepared

• Remain confident

• Take charge of the atmosphere

• Be available and accessible

• Minister to the family (descretely)

• Stay in contact with the couple afterwards

• Render your services for a fair price: $100- 500 
depending upon the demographics, size of the 
wedding and your time.
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Based upon this chapter, what are some “to do” 
items you need to take care of before your next 
wedding? What type of things will you include 
when you perform your next ceremony?
 

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
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Chapter seven
tips on Funerals

No one likes to see someone pass away; but 
if you are in ministry, you will see your fair 

share. Overtime, you will become accustomed to 
the emotions involved with the bereaved. In most 
cases, your presence is more important than what 
you say. There is something mystic about the 
presence of a minister at the time of someone’s 
death. The family finds comfort as you assist them 
with the grieving process; and as they witness the 
“crossing over” of the departed loved one.

When it comes to your flock, unless it is sudden, 
you will have the opportunity to visit the person 
in the hospital, the nursing home or at their place 
of residence. Hopefully, you are afforded the 
opportunity to ensure that their future is secure in 
heaven before they take their last breath.

Preparation
When my son was just a child, he would play 
“church”. He was always recruiting me to conduct 
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a funeral on the farm. He would gather all the 
animals in the barn, and I will perform the 
memorial service. Unbelievably, it came in handy, 
and to this day, it has been said, that I conduct a 
fantastic funeral. Thanks son.

All kidding aside, practice makes perfect. It 
wouldn’t hurt for you to rehearse your words and 
become familiar with your material. I have grown 
accustomed to participating in a funeral, but it 
does have a bit of a different atmosphere to it.

Depending upon your familiarity with the 
deceased, you may need to ask some questions 
about the departed loved one. Get a small pad and 
jot some notes that will give you some ideas as to 
what Scriptures you may use or what things you 
may share to comfort and remember the person 
by.

Ask if they have any preference in music. Maybe 
the departed had a favorite song or hymn.

Does anyone want to read a poem or a reading 
at the funeral? Don’t be pushy, just inquisitive 
enough to plan accordingly.
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Contact the funeral director for information; for 
times of the viewing and issues related to the 
funeral service. Sometimes, the family will share 
pertinent information with the director. The 
Christian Minister’s Manual I mentioned in the 
previous chapter has some great suggestions and 
recommendations for various types of funerals 
that may be helpful.

the Funeral
Based upon the information gathered, you will 
prepare your order of service, eulogy, homily, 
Scripture readings and gravesite reading.

Arrive early; then meet with the funeral director 
for any last minute details.

Depending upon their requests, you will remain 
near the door to greet the family when they arrive. 
Sometimes, they prefer you stand near the casket. 
Each case is different. At times, you will meet with 
the family for a private viewing. Be led by the Lord. 
Don’t attempt to raise the departed from the dead 
unless you know that God is behind it!

At a funeral, your presence is important. Stand 
nearby, but out of view, close enough to reassure 
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the family that a representative of the heavenly 
throne is present.

The funeral director will take the lead from here. 
They will tell you when it is time to begin.

After you have conducted the solemn ceremony, 
step aside and let the director do his job.

Normally, you stand behind the casket near 
the head, as the family views and say their final 
goodbyes. It is customary for you to remain with 
the director as they close the casket.

Next, you will escort the pallbearers with casket; 
taking the lead to the hearse. Most likely, you will 
be directed to ride with the funeral director’s 
vehicle. I only ride in the hearse if the departed is 
a child; it brings comfort to the family.

I hope you have patience, because the director 
will be sensitive to the family and you will not 
drive to the gravesite until everyone is in their 
vehicles. A common practice is a police escort or 
their assist for directing traffic. Due to the nature 
of the funeral procession, the hearse will not be 
moving at a high rate of speed. So depending upon 
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the distance to the graveyard, it will take some 
time to get there.

the Grave site
When you arrive to the gravesite, the director will 
guide you to the rear of the hearse. It is customary 
for the minister to escort the casket to the grave. 
Once you make it to the grave, be sure you notice 
which side is the “head” of the casket.

That is where you will stand when you conduct 
the gravesite ceremony.

Once you complete the ceremony, you comfort 
the immediate family members who are seated 
closest to the grave. Then, step aside. The director 
will either position you at the head of the casket, 
or you will step away, a short distance and be 
available as the family completes the greiving 
process.

Usually, they place flowers on the casket, touch the 
casket, say good bye and express their emotions. 
You need to be sensitive to the family and their 
needs. In most cases, the funeral director will 
handle it from here, but make yourself accessible 
if needed.
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Points of Interest
• Wear black

• Remain invisible but noticeable

• Always stand at the head of the casket

• Keep it brief (20-30 minutes tops)

• Be available and accessible

• Minister to the family (descretely)

• Your services are generally paid through the 
funeral home: $100-500 depending upon the 
demographics, size of the wedding and your time.

• Visit or make contact with funeral homes in your 
area and make yourself available.

What things can you do to better prepare yourself 
for conducting a funeral?
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Addendum I 
Interns & Assistants  ~ Gods 

Armor Bearers

You have been accepted as an assistant or intern 
to a minister. How wonderful! Your position is an 
honorable one. And one of the clear principles 
pertaining to promotion in ministry is the 
principle of faithfulness “in that which belongs 
to another.” (see Luke 16:10-12) You are being 
groomed for service. You may even have to step in 
for your leader. 

Can you do it? 

Will you do it? 

The concept of being an Armor Bearer can be 
found in Scriptures such as 1 Samuel 16:21 
describing the relationship between David and 
King Saul. “And David came to Saul, and stood 
before him: and he loved him greatly, and he 
became his armourbearer.” 
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It is defined as one who was to stand beside his 
leader to assist him, to life him up, and to protect 
him against any enemy that might attack him. 

In this short addendum you will find tips for being 
an effective assistant or intern, often alluded to as 
an Armor Bearer. 

1. Your Minister is your leader. YOU are to become 
a  servant. 

“Therefore is the kingdom of heaven likened unto 
a certain king, which would take account of his  
servants.” Matthew 18 23

2. We serve out of love 

Although often ignored, Armor Bearers are special 
people and they make the ministry more efficient. 
If you are called to serve a leader, do so in grace 
and with excellency. Your reward will be great! 

Armor Bearers are often called upon to assist 
in various duties, making sure all aspects of the 
ministry are in place for their leader to be able 
to minister without added stresses. For example, 
they are called upon to look after the person and 
the interests of the minister and ministry they 



123

represent, assisting in such things as; acquiring 
tickets for airfare; making arrangements for 
travels; obtaining proper nutrition for the 
minister; Looking after things like the book table. 
Etc. PROTECT the Leader at all cost! 

Discrete assistants or Armor Bearers are seen 
BUT not heard much. They are the back-bone of 
the Ministry when traveling.  They are to show 
respect and honor. 

A great resource for Armor Bears is “Gods Armor 
Bearer Volumes 1 & 2: Serving God’s Leaders” by 
Terry Nance 

For those who travel with leaders: 

Interns may have different arrangements than 
Personal Assistants (PAs) PAs work closer with 
the leader. Interns are to do the work of ministry 
yet they are not always Personal Assistants. 

It is up to the leader to provide housing and 
food and necessities for their assistant unless 
arrangements are previously made. 

It can be up to interns who wish to travel 
with ministers to provide their own sources 
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of provision for the trips. As some have put it, 
cultivate a  “ Mission trip” Attitude! 

This attitude will inspire any good leader into 
providing “room “ for the gift of an Intern. Leaders 
notice gifting and callings. That is why you are 
chosen.

Additional tips:

• When an intern fails to cooperate with the staff 
The intern must be spoken to and encouraged 
to be a team player. This is vital to the success 
of  the ministry.

• An intern should not assume or expect to 
fellowship with all ministers of the meetings  
(in the “green rooms”)  They are not called to 
do this. They are called to tend to their own 
leaders first and foremost.

• A good intern is hard to find. When you find one 
take good care of them. Keep reassuring them 
they have a place in ministry. Leaders  watch 
their actions you may just find a wonderful 
upcoming leader 
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• Interns need to be present before the meeting,  
looking over every detail for the leader to 
minister  comfortably. 

• Have water,  pens, laptops,  paper, mints, gum 
etc. handy. Ask what they want and get it.

• Sit behind your leader. Always have their back.

• Assistants walk in with the Minister. Intern 
are already there, preparing a place for the 
minister in intercessory prayer. 

 “But he that is greatest among you shall be your 
servant.” Matt 23 :11

“His lord said unto him, Well done, thou good and 
faithful servant: thou hast been faithful over a few 
things, I will make thee ruler over many things: 
enter thou into the joy of thy lord.” Matt 25 21

“Henceforth I call you not servants; for the servant 
knoweth not what his lord doeth: but I have called 
you friends; for all things that I have heard of my 
Father I have made known unto you.” John 15 :15
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Always remember; Being a good leader makes 
good leaders. Love your help. Bless them and 
train them. 

“How Good and Pleasant it is When Unity is Close 
By” Paraphrased Psalm 133. It is the balm of 
grace that bonds people together It’s love. It’s the 
Jealousy Beast that will divide them.  Choose love.
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Addendum II 
ministerial Credentials

and ordination 

WHY DO I PRAISE HIM? BECAUSE HE WILL BE 
ENTHRONED ON IT AND HE IS MY KING 

We have all been called to be witnesses to Christ.  
Through baptism we all receive gifts from the Holy 
Spirit, which are all different.   Some may have the 
gift of healing, teaching, praying, caring and giving.  
However, some have a special gift of the Holy Spirit 
on their lives and have been set apart by the Church 
for special functions; to become Ordained Ministers 
of his word.  

The following information presented is to assist 
those who are responsible for performing the 
Ordination of a Minister.  You will find the 
procedures and wording that are to be used when 
performing the ceremony.
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ORDINATION 

THE TIME OF CONSECRATION

Ordinations are a very special time.  Never to be 
taken lightly or irreverently.  It is a time when 
you are fully set apart to “DO” the WORK of the 
ministry.  This is a very Holy time in a person’s life.  
Male or female, it makes no matter to our Lord.

“There is neither Jew nor Greek, slave nor free, 
male nor female, for you are all one in Christ 
Jesus.” Galatians 3:28 NKJV

This is when the “yes Lord” that was said in secret 
becomes public and you then enter public service 
FOR LIFE!

The Ceremony may actually feel like a marriage, 
and in a way it is.  YOU have married the Lord and 
His people.  YOU have married the church.  This is 
why you must be equally yoked for if you entered 
into this phase of your dedicated life to God, you 
need to be single or have that mate by your side 
cheering you on!

The Ceremony is wonderful, BUT the impact must 
remain eternal.  We cannot, as ministers, live on a 
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moment of admiration (for that is what it is, but 
a fleeting moment).  We must live our lives like 
Ambassadors we are, and remind one another it 
is for eternity we are called to serve.  All to often 
we hear; “God look on the heart”, as if it were 
some sort of wink to anything we do or we might 
want to get away from doing, but you must realize 
Ordination is actually a very sacred time in your 
life.

“He said to them; “Therefore every teacher 
of the law who has been instructed about the 
kingdom of heaven is like the owner of a house 
who brings out of his storeroom new treasures 
as well as old.” Matthew 13:52 NIV

It is like Jesus when he was on the earth. He spoke 
of what he saw his Father doing and what he heard 
his Father say.  When we become ordained it is 
made evident by our peers that we have entered 
the capacity of learning to hear, see and obey.

Some statements on Ordination are important to 
help you:

The word “ordination” means to be “chosen, 
“consecrated”, “set apart”. Many groups have 
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a ceremony during which certain people are 
officially chosen for ministry.  The purpose of 
having a ceremony is to publicly call a person to 
service and to enable the person called to make a 
commitment before the people.

Human beings have long valued the practice of 
public ceremonies as a rite of passage and/or 
commitment, and they are found in many formats:  
weddings, baptisms, graduations, ordinations, 
swearing in of political leaders, military passing-
out parades, embracing the spiritual life of a monk 
or nun.

In the various Protestant traditions, ordination 
is seen as an acceptance of a person being called 
by God through properly speaking, no call can be 
disputed, as it is a form of private revelation.

In the Catholic, Orthodox, Coptic and Anglican 
traditions, ordination is not only a public 
acknowledgement of a call by God, but also the 
Church’s acceptance that an individual has, in 
truth, been called.

In the Catholic, Eastern Orthodox, Oriental 
Orthodox, Old Catholic and Anglican churches, 
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ordination is identified with the sacraments of 
Holy Orders and is the means by which one is 
included in one of the three major orders:  bishop, 
presbyter (priest) or deacon. In Protestant 
churches, ordination is not considered to be a 
sacrament.

“Be diligent to present yourself approved to 
God as a workman who does not need to be 
ashamed, handling accurately the work of 
truth.” 2 Timothy 2:15

The Church was born out of a heritage of 
commitment to the authority and inerrancy of 
Scripture.  The absolute truth of God’s Word is 
the objective standard by which we are to lead 
our lives and represent the Lord Jesus Christ to 
a needy world.  The trademark of our high and 
uncompromising view of scripture is arguably the 
most definitive trait of the Church.  It only follows 
that those who lead our churches and ministries 
be held accountable to an objective standard.  
While far from perfect, the credentialing process 
has proven to be a reliable vehicle to that end.

While requirements will vary from church to 
church, it is strongly urged that any pastoral staff 
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member of a church who is engaged in ministry 
for 30 hours or more per week, consider pursuit 
of a ministry credential.  While it is legally possible 
for a local congregation to bestow a ministry 
credential upon an individual, there is an issue 
of integrity involved as we seek to be consistent 
witness to outside observers.

One example would be the IRS, who views 
the “Church” as a trustworthy and qualified 
credentialing agency.  Another would be the 
United States military branches.  A credential 
insures not only consistency in doctrinal position, 
but suggests a spirit of teachable accountability to 
others.  A local church credential, while accepted 
by certain governmental agencies, short-circuits 
the high level of doctrinal excellence and 
accountability we expect from our pastors And all 
Ministers of the Five Fold Ministry to equip and 
train the Saints to do the work of the Ministry.

”He that descended is the same also that 
ascended up far above all the heavens, that he 
might fill all things.  And he gave some apostles; 
and some prophets; and some evangelists; and 
some pastors or teachers; For the perfecting of 
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the saints, for the work of the ministry, for the 
edifying of the body of Christ.” Ephesians 4:10-
12 KJV

STEPS TOWARD CREDENTIALING

The following are excerpts from the Steps Toward 
Credentialing rules and regulations document.  A 
full copy can be obtained by contacting our office.

Purpose of Ministerial Credentials

The purpose of a ministerial credential is:

1. to affirm God’s call upon a person’s life;

2. to verify this meets the qualifications and 
standards for ministry in the Evangelical Free 
Church of America (EFCA);

3. to approve this person for ministerial service 
under the auspices of the EGCA , and

4. to provide legal status in the exercise of that 
person’s ministry
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Types of Ministerial Credentials

There are four types of credentials for ministry 
issued by the EFCA:  Certificate of Ordination, 
Certificate of Christian Ministry, Ministry License, 
and Recommendation for Ministry.

Certificate of Ordination - Title; The Reverend

This credential is designed specifically for those 
involved in pastoral industry.  It may be issued 
to candidates who:  (1) male/female gender; 
(2) are involved in pastoral ministry (seminary 
professors, military chaplains and missionary 
church planters are also eligible);  (3) have 
completed a M.Div. degree or its equivalent in an 
evangelical seminary (unless an exception is made 
by the Board of Ministerial Standing in recognition 
of the candidate’s knowledge and experience);  
(4) have completed the requirements for a 
ministerial license;  (5) have been approved by an 
examining council;  and (6) have demonstrated 
gifts in ministry to the satisfaction of the Board of 
Ministerial Standing.

The candidate for ordination must have held a 
ministry license for a full licensing period of three 
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years in the church.  (This requirement may be 
waived in certain situations for military chaplains 
who are assured a chaplain’s appointment.)

A transfer of ordination from an acceptable 
ordaining agency is possible, and the three-year 
licensure period will be waived.  However, the 
candidate must meet the same qualifications and 
follow the same procedure for transfer as the 
individual moving from licensure to ordination.
Certificate of Christian Ministry - Title; Minister

This credential is designed specifically for those 
involved in professional church ministries other 
than pastoral ministry, otherwise known as 
Ministry of Helps. It may be issued to candidates 
who:  (1) are involved in church ministry (such 
as associate/assistant pastor, administrative 
pastor, youth pastor, minister of music, pastoral 
counselor, women’s minister, children’s minister, 
etc.), institutional ministry, military chaplaincy, 
missionary ministry, and evangelistic ministry;  
(2) have completed an appropriate degree for 
their area of ministry from a recognized college 
or seminary (unless an exception is made by 
the Board of Ministerial Standing in recognition 
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of the candidate’s knowledge and experience);  
(3) have completed the requirements of a 
ministerial license;  (4) have been approved by 
an examining council; and (5) have demonstrated 
gifts in ministry to the satisfaction of the Board 
of Ministerial Standing.  The candidate must have 
held a ministry license for a full licensing period 
of three years in the church, unless the candidate 
is deemed ready by the officiants and an Advisory 
board.

Ministry License - Title; Reverend

This credential is designed specifically for those 
who are preparing for a permanent credential but 
have not yet fulfilled the requirements.  It is valid 
only as long as the holder remains active in the 
kind of ministry for which the license was issued.  
It will be issued for three years and thereafter, 
one year at a time until a permanent credential is 
obtained (up to two additional years).

• Type 1:  License Leading to Certificate of 
Christian Ministry

A ministry license may be issued to candidates 
who are involved in church ministry (such 
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as associate/assistant pastor, administrative 
pastor, youth pastor, minister of music, pastoral 
counselor, women’s minister, children’s minister, 
institutional ministry, military chaplaincy, 
missionary ministry and evangelistic ministry.  
The one who holds this credential will have the 
same rights and privileges as the one holding 
the Certificate of Christian Ministry. 

It does not carry the ordination title and does not 
lead to ordination (but this is not to say that the 
holder is excluded from pursuing the ordination 
track if they are otherwise qualified).

• Type 2: License Leading to Certificate of 
Ordination

The applicant for this ministry license may 
be male or female in gender.  During licensing 
period, the candidate will have all the rights 
and privileges of ordination.  This license may 
be issued to those serving in pastoral ministry 
(seminary professors, military chaplains and 
missionary church planters are also eligible)
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Recommendation for Ministry

This credential is designed specifically for 
certain lay ministers and student ministers.  The 
candidate may be male or female in gender, and 
either a layperson engaged in pastoral ministry or 
a theological student carrying out pastor/teacher 
functions in the local church (this is not intended 
for internships unless the candidate is serving as 
a senior pastor.
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SAMPLE CREDENTIALING CEREMONY

Here is a sample of a Credentialing ceremony.
IAOGI
PMI Glory Institute
Global Glory Ministries

Call To Order Shofar Proclamation to Order

Shofar:   blows and the trumpeter announces

Shofar: “Announcing the High Officers of Order”

“The Lord Announces into the Ministry of 
Service”  (Candidates for Ministry)

Minister ….  

(Your lowest ranking minister first to receive 
Honorary Christian Workers License)

Name of Church giving credential.

The Reverend (to be licensed by name of Church)

“The Lord Announces into the Office of 
Ordinations”
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The Reverend……. (The Word that sets apart 
License to Ordination to be ordained by name of 
Church.)

Shofar and Announcing the Officiates by proper 
title and rank (three blasts)

“The Right Reverent Dr. so and so” or “Bishop 
So and So” depending on affiliation.

Shofar:   (3 blasts)

The Rev. Dr.:  “Here are your Ministers”

End of Processional – Special Song

Scripture – The Reverend (Always try to use 
other ministers of the same affiliation.)

“But ye are a chosen race, a royal 
priesthood, a dedicated nation, (God’s) 
own (a) purchased, special people, that 
you may set forth the wonderful deeds and 
display the virtues and perfections of him 
who called you out of darkness into His 
marvelous light”.  (A) 1 Peter 2:9 (Amplified 
Bible)
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Opening Prayer:  
The Reverend (again use those of same 
affiliations)

Salutation:  
The Reverend (again use those of same 
affiliations)

Examination of Candidates

(This is a reading done to include the 
congregation and her visitors.  The Sr. Minister 
officiating always leads this reading.)

The Reverend or Rt. Reverend or Dr. So and So:  
Congregation please rise for the examination of 
the candidates.

Officiates:   KJV John 4:35  “Lift up your eyes, 
and look on fields, for they are white already to 
harvest.”

Congregation:  Already he who reaps is 
receiving wages, and is gathering fruit for the 
eternal, that he who sows and he who reaps 
may rejoice together.
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Officiate:  The harvest is plentiful, but the workers 
are few.

Congregation:  Therefore beseech the Lord of 
the harvest, to send out workers out into His 
Harvest.

Officiate:  I have heard the voice of the Lord 
saying, “Whom shall I send, and who will go for 
us?” NKJV Isaiah 6:8 

Candidate:  I have heard the call of Christ, and 
in the words of Isaiah, I respond, “Here am I, 
send me.”

Officiate:  (To Candidate)  Have you, (INSERT 
NAME OF CANDIDATE) prayerfully considered the 
responsibility of living and preaching the gospel, 
and have you weighed the work involved and the 
sacrifices you may be called upon to make?

Candidate:  I Have

Officiate:  Do you believe that Jesus is the Christ, 
the Son of the Living God, and that the Holy 
scriptures are the Word of God, and that the Holy 
scriptures are the Word of God to make us wise 
salvation through faith in Him?
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Candidate:  I do, with all my heart.

Officiate:  Are you motivated, not out of a desire 
for position or earthly gain, but by the love of God 
and of your fellow mean, and the wish to glorify 
Him and save them?

Candidate:  I am.

Officiate:  Will you strive to build up the church, 
the body of Christ, to prepare God’s people for 
works of service, to labor for the unity of the 
faith and of the Son of God.

Candidate:  I will, as God gives me strength.

Officiate:  Will you endeavor to live a life of love 
within your family and in the community, and so 
draw others to Christ through your example as 
well as by your work?

Candidate:  I will make it the purpose of my 
life for Jesus Christ, and I ask your prayers 
and the prayers of this church, to help me in 
the ministry.

Officiate: (To the Congregation) Have you, 
members of this Christian Assembly, carefully 

Addendum II



144

Honor

considered the qualifications of (INSERT NAME 
OF CANDIDATE) for the work of the ministry as a 
servant of Christ?

Congregation:  We have.

Officiate:  Are you willing that they should 
be Ordained and or Licensed to the Christian 
Ministry?

Congregation:  We are.

Poem to be read or special song to be sung.

Scripture:  The Reverend (Roberta Karls)

(Amplified Bible) Ephesians 4:11-13 “And his 
gifts were [varied; He Himself appointed 
and gave mend to us] some to be apostles 
(special messengers), some prophets 
(inspired preachers and expounders), some 
evangelists (preachers of the Gospel, traveling 
missionaries), some pastors (shepherds of 
His flock) and teachers.  His intention was the 
perfecting and the full equipping of the saints 
(His consecrated people), [that they should 
do] the work of ministering toward building 
up Christ’s body (the church).  That it might 
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develop until we all attain oneness in the faith 
and in the comprehension of the [a full and 
accurate] knowledge if the Son of God, that (we 
might arrive) as really mature manhood (the 
completeness of personality which is nothing 
less than the standard height of Christ’s own 
perfection, the measure of the stature of the 
fullness of the Christ and the completeness 
found in Him.

Homily – Charges to Candidates

The Ret. Reverend Theresa Phillips – “Today is 
the Day of Your  Calling”

Communion and Anointing for Candidates

The anointing is a special prepared oil used 
to Anoint the candidates for Ministry.  This 
symbolizes the Invitation of Holy Spirit to 
Saturate each candidate from the eternal Flame 
of Yahweh.

It is also acceptable to use a canopy over the top 
of the candidates (brought on only by ministers).  
This symbolizes the over shadowing of He who 
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called the candidate for service… Like the Queen 
of England when she was crowned.  

Presentation of Mantels symbolizing the Holy 
Garments made for the Consecration of Aaron.

Announcements of this year’s “Minister of 
Excellence Honors”

(Here is a great time to recognize ministers of 
Excellence)

Song

Read by:  (Insert Name of Reader)
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THE SERVICE OF COMMISSION

Installation: (Webster’s English Dictionary)

1. the act of installing the state of being installed
2. something that is installed for use

Phrases used to describe Commission or into 
Commission: (Webster’s English Dictionary)

1a:  a formal written warrant granting the power 
to perform various acts or duties
2:  an authorization or command to act in a 
prescribed manner or to perform prescribed acts,
3a:  an authority to act for, in behalf of, or in place 
of another,
3b:  a task or matter entrusted to one as an agent 
for another,
4a:  a group of persons directed to perform some 
duty,
5:    an act of entrusting or giving authority in 
commission or into commission; under the 
authority of commissioners.
The Rt. Reverend Dr.
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The Reverend

Laying on of Hands for Installation

Offering

Final Music

Closing Song

Attendants “we thank you”.  (Always take time to 
thank each attendant, for each candidate should 
have an attendant to help them when kneeling 
etc…)

Who Are We?

Here is the place you describe your faith 
statements and organization.  (We have used 
ours’ as an example.)

________________________________________________________

IAOGI Laguna Hills California
Independent Assemblies of God International

The Independent Assemblies of God, International 
believes some of the uniqueness that sets it apart 
from other Pentecostal bodies is;  “its conviction 
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of the sovereignty of the local church”.  The body 
does not exercise control over its ministers 
or churches.  The IAOGI’s doctrinal statement 
reflects the following beliefs:  “The Bible as the 
inspired and infallible Word of God; One God, 
externally existent in three persons:  The virgin 
birth of Christ, His vicarious, atoning death, 
bodily resurrection, and Ascension; Salvation 
through the blood of Jesus Christ; Water baptism 
by Immersion; The Lord’s Supper; Divine 
healing through the redemptive work of Christ 
on the cross; The baptism of the Holy Spirit 
with the evidence of speaking in other tongues; 
the sanctification power of the Holy Spirit, The 
second coming of Jesus Christ; The Blessed hope 
resurrection and translation of those who have 
fallen asleep in Christ and those who are alive at 
His coming; and the final judgment of those who 
have not accepted Christ as Savior, with the devil 
and his angels in the Lake of Fire.”

Independent Assemblies of God International is a 
member of the Pentecostal Charismatic Churches 
of North America.  The IAOGI has congregations 
in Africa, Canada, Guatemala, India, Mexico, 
Nagaland, the Philippines, Romania, and the 
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United States.  The churches meet in an annual 
convention.  International offices are located in 
Laguna Hills, California.

Through sharing some common background 
in the Pentecostal movement, the Independent 
Assemblies of God, International should be 
distinguished as a separate body from the 
Assemblies of God. 

________________________________________________________
The Reverend Theresa Phillips
Kingdom Global Impact Center

Vision Of Kingdom Global Impact Center & Praise 
Christian Seminary

The uniqueness of Kingdom Global Impact 
Center is its clear decision to operate as a local 
church PLUS as a Ministry Training Center 
equipping many for Ministry.  To date nearly 
200 certificates have been issued.

We envision a continued outpouring of the Spirit 
of God, breathing life and resurrection into His 
own body.  It is imperative that ministers and 
churches are able to follow through on the 
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mandate given by God without interference 
from an ecclesiastical hierarchy.  For this we 
have been born!

Our Goals:

As one fellowship in the many member body of 
Christ we seek to serve others throughout the 
nation of the world.  By God’s grace we will be 
obedient to:

Be an integral part of the continued outpouring 
of His Holy Spirit

Help fulfill the great commission – Matthew 
28:19, 20

Establish many new churches worldwide

Support missions and missionaries

________________________________________________________

Renny McLean Ministries 
Dallas, Texas

Dr. Renny was born to Jamaican-Jewish parents, 
George and Mavis McLean.  At a very young age he 
had a very rare, yet unique experience with Jesus 
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and the Realms of the heavens.  Following this 
experience, his calling and ministry were revealed 
to him at this time.

Dr. Renny is known for his “revelatory Insights” 
into the Glory Realm.  He addresses the three 
levels of the supernatural:  Faith, The Anointing, 
and The Glory of God.  As an Apostle of the Faith, 
Renny challenges the Bride of Christ to prepare 
for the “Full Measure of His Glory. Fulfilling his 
apostolic mandate, Dr. Renny has a doctorate 
from Friendly International Christian University.  
He has been in ministry over thirty-five years, and 
has traveled to over eighty nations.
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WHAT THE CREDENTIALS MEANS:

Credential: (MSN Encarta)

1. Proof of ability or trustworthiness: A 
certificate, letter, or experience that qualifies 
somebody to do something.

2. Authentication: anything that provides 
authentication for a claim.

A distinct call to ministry is a must for a credential.

Recognized by others in Ministry (Peers)

Certificate of Ministry

Title:  Name then Minister
One who has completed the basic training to 
receive this certificate.

Christian Worker 

Title:  Minister
A lay person who is qualified and certified to 
teach , visit the sick, minister in hospitals and 
jails, as well as assist in many of the functions of 
the church.
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A Licensed Minister

Title:  Reverend
One who is qualified for evangelism, teaching, 
administrating, and in some cases, pasturing 
(including the performance of marriage).

Ordained Minister

Title:  The Reverend
One who is properly educated and/or trained 
minister with proven practical experience .  (This 
is the highest credential offered.)

Ordained Bishop

Title:  The Rt. Reverend
One who presides in and over governing boards 
and ministries with the rights to perform 
Ordination ceremonies and sign clergy papers.  
One who commissions and sets in order ministries 
of such….A governing position for a region.  Bishop 
is the Arm of the Apostle.  One does not ordain the 
5 fold they appointed and chosen by God, they are 
Commissioned or Installed.

It is proper protocol to ALWAYS use Reverend 
before any other title the person may carry.  Always 
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use the highest title in Clergy that person has had 
bestowed upon them.  Never call a Minister by 
their first name unless you are asked to.
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ADDITIONAL BOOKS
by Theresa Phillips

The Monarchy of Heaven
A Royal Priesthood

In The Monarchy of Heaven: A Royal Priesthood,  
Theresa Phillips has captured and put into words 
the key principles of living in the Kingdom of God 
here on the earth as it is in heaven.
The author has created a brilliant resource 
for explaining our role as a kingdom church to 
love the kingdom mandate and to live as true 
representatives of the King of all Kings!
She brings a greater clarity of God’s governmental 
design and protocol for the New Testament Church 
in which to live out its divine destiny. With much 
wisdom and insight The Monarchy of Heaven 
provides the pattern with which to raise up and 
establish the spiritual kingdom of heaven through 
the body of Christ here on earth! You are included 
in the royal line of Jesus Christ, this book will help 
you understand what that means. Read it and take 
your seat with the King, O royal lover of God!



You Shall Be Anointed with Oil
You Shall Be Anointed with Oil is wonderful 
guide for those who desire to operate in the gifts 
of the Spirit, the prophetic anointing and offer the 
prayer of faith to those who are sick.

• Read the amazing stories of the never-ending 
oil.

• Discover keys to the anointing oil.

• Understand the various purposes of the 
anointing oil.

• Learn the meaning and functions for anointing 
with oil.

• Gain insight and revelation as you apply the 
anointing oil in ministry.

The Kings of Christmas

The Kings of Christmas is an exciting children’s 
story for all ages, describing the birth of a Prince-
King, the opposition of an evil king, and the 
journey of the three wise men, or magi-kings, who 
travel from the Far East with the honorable task 



of offering their adoration with gifts for the King 
of Kings.

An epic tale of three dignitaries, King Casper, 
Balthassar, and Melchior, who follow the eastern 
star to uncover and announce the long awaited 
prince, the Messiah. But a trap is set and the three 
kings must follow the star and their hearts to 
make their final journey to Bethlehem.

Dr Theresa Phillips 
www.PraiseMinistriesChurch.com
www.GlobalPropheticVoice.com

www.BeAHeroToAHero.Org
www.RedeemandRenew.com




